AIMUHHUCTPAIIUA MYHUIUIIAJIBHOTI'O OBPA3OBAHUA
«'OHYAPOBCKOE CEJIbCKOE HOCEJIEHUE»
BbIBOPI'CKOI'O PAUOHA JIEHUHI'PA/ICKOU OBJIACTH

MNOCTAHOBJIEHUE
ot 08 oxTs10ps 2019 roga Ne 514

OO0 yTBepKaeHUU AJIMUHUCTPATUBHOTO
perjamMeHTa 1o MIPEIOCTABIICHUIO
MyHHIHUMIATBHOU yemyru  «OdopmieHue
corjacus Ha repenadyy B MOAHAEM >KUJIOTO
MOMEIICHUsI,  MPEJOCTaBICHHOTO IO
JIOTOBOPY COIMAILHOTO HaiiMa»

B nensax peamuzanum denepanbHoro 3akona ot 27 wuronsg 2010 roma Ne210-d3 «O6
OpraHu3aIy MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT», B COOTBETCTBHUH C
[TocTanoBnennem agmuaucTparuu MO «I'oH4apoBckoe cenbekoe nocenenue» ot 04 uronst 2019
roga Ne 177«00 yrBepxaenuu Ilopsiaka pa3paOboTKM MW YTBEPXKICHUS aIMHHUCTPATHBHBIX
pPErJaMeHTOB KCIOMHEHUS MYHUIUNANbHBIX (QYHKIUH U aJMUHHCTPATHUBHBIX PETJIaMEHTOB
MPEAOCTABICHUS MYHULIUTTAIBHBIX YCITYT»,

INOCTAHOBJUAET:

1. VYTBepauTh MNpuiaraéMblii  aJMHUHUCTPATUBHBIA pPETJIaMEHT MPEAOCTaBICHUS
aIMUHHUCTpAIlel MYHUIIMIAILHOTO oO0pa3oBaHus «['OHYapOBCKOE CEIBCKOE TOCEICHUE»
Briboprckoro paiiona JlenuHrpaackoit oGnacté MyHuUnUnaneHoM yenyru  «OdopmiieHne
corjacusi Ha mepeaady B IOJHAEM JKUIJIOTO MOMEIIEHMs, MPEJOCTABICHHOTO MO JOTOBOPY
COLIMAJIBHOT'O HailMa.

2. [Toctanosnenune ammuauctpanuu Ne 176 ot 23.07.2015 roga O6 yTBepkaeHUN

AJIMUHHCTPAaTUBHOTO PETJlaMEHTa MO0 MPEA0CTABICHUIOMYHHUITUTIATBHON yCIyTH «0(hOpMIICHHE
COIJIacusl Ha Iiepenadyy B IOJHAEMIKUIIOTO IIOMELICHUS, IPEAOCTABICHHOIOIIO JOTrOBOPY
COLMAJIBHOI0 HAaMa»CUNUTATh HEAECUCTBUTEIBHBIM U YTPATUBILUM CHUITY.

3. IlocTaHoBIeHUE BCTYMAET B CUITY HOCHE €ro O(UIIUATBLHOTO OMyOIMKOBAHUS.

4. OnybnukoBaTh HACTOAIIEE MOCTAaHOBIEHHWE B razere «BwlOopr» M pa3MecTUTh Ha
opunManbHOM  caiiTe MyHUIMIIaIbHOTO 00pa30BaHuUsI.

5. KoHTpoIb 32 HCTIOTHEHWEM TTOCTAHOBJICHHUST OCTABJISIFO 32 COOOM.

W.o.I'naBel amMuHKUCTpaAIIAN E.C. CadponoBa



VY TBepiK/IeH MOCTaHOBICHUEM
AJMUHHCTpaUU MYHUIIMIIATBHOTO
oOpazoBanus «[ oHIapoBcKoe
CEJIbCKOE MOCEIICHUE
Brrboprekoro pationa
Jlennnrpaackoii obmactu

Or 08.10.2019r. Ne 514

AJIMMHHMCTPATHBHBIN PerjaMeHT N0 NMPeJ0CTABJIeHUI0 MYHHIIHIIAJIBHON yCJIYyIH
«OdopmileHne coriacusi Ha nepegady B MOJAHAEM KHJIOT0 MOMEIeHHs, IPeJ0CTABJICHHOIO
110 I0rOBOPY COLMAJIBHOI0 HaliMa»

(CokpaiienHoe HauMeHoBaHue: «OdopmileHHE coriacus Ha Iepefady B OIHAEM KHJIOTO
MIOMEILEHUS, IPEJOCTABICHHOIO 10 IOTOBOPY COLMAIIBHOTO HaiiMa»)
(nanee — MyHUIIMNATIbHAS yCIyra, METOAMYECKUE PEKOMEHIALMH, a]MUHUCTPATUBHBII
perjJamMeHT)

1. O01mme moJ10KeHus

1.1. AJMUHUCTPAaTUBHBIM  perjiaMeHT  yCTaHaBIMBAaeT TMOPSAOK M CTaHAapT
IPEJOCTaBIICHUS] MyHULIUIIATBHON YCIyTH.
1.2. 3asiBUTENSIMU, HMMEIOIIMMU I[IpaBO Ha IOJYyYEHUE MYHULUNAIBHON YCIIYIH,

SBIISIOTCS HAHUMATEN KHUJIBIX TOMEIEHUH 10 JOroBOpaM COLMAIBLHOTO HaliMa.

[IpencTaBisiTh UHTEPECHl 3asBUTENSI UMEIOT MPABO MX MPEACTABUTENH, JACUCTBYIOIINE Ha
OCHOBaHUHU HOTAPHAJILHO YAOCTOBEPEHHOU TOBEPEHHOCTH.

1.3. Wudopmanuss o0 MecTax HaxXOXKIEHUS OpraHa MECTHOIO CaMOYIpaBJIeHMUS,
OPEOCTABIAIONIMX MYHUIMNAIbHYIO yciuyry, OMCY/ opraHuzanuii, ydacTBYIOLIMX B
MpeA0CTaBIeHUN YCIyTH (fnanee — OpraHu3aiun) U He SIBISIOMUXCS MHOTO()YHKIIMOHATbHBIMU
LEHTpaMH TPEAOCTABICHHUSI T'OCYAAPCTBEHHBIX W MYHMLMIIANBHBIX YCIYT, rpadukax pabdoThl,
KOHTaKTHBIX TeledoHOB © T.A. (mamee — cCBelAeHUs WHOOPMAIMOHHOTO XapakTepa)
pa3MeIarTCs:

Ha CTEH/JaX B MECTax IPeIOCTaBIEHUS MYHUIUNAIbHON YCIYyrd U YCIYT, KOTOpbIE
SBJISIIOTCSI HEOOXOAMMBIMU U 00s13aTEIbHBIMU JUISl TPEJOCTaBIEHUS] MyHULIUIIAIBHOM YCITyTH;

Ha caiiTe opraHa MECTHOTO caMmoyIpaBiieHus: WWw.goncharovo.vbglenobl.ru;

Ha caiite ['ocymapcTBeHHOro OrOKETHOro YyupexaeHus JleHuHrpaackoi obaactu
«MHOrOQyHKIIMOHAJIBHBIA ILEHTP IMPENOCTABIECHUS TOCYAAPCTBEHHBIX M MYHULMNAIbHBIX
yeayr» (manee - TBY JIO «M®I1y): http://mfc47.ru/;

Ha [loprane rocymapcTBEHHBIX M MYHULUMNAIBbHBIX Yycayr (QyHkiuil) JlenuHrpaackoit
obmactu (manee - I[II'Y JIO)/na EnunoM mopTtane rocyaapcTBeHHbIX ycuyr (maiee - EINIY):
http://gu.lenobl.rul/.

MecTo HaxXOXIeHHS aJMUHUCTPALlMM MYHHIMIIAIBHOTO 0oO0pa3oBaHMs «l OHUapOBCKOE
cenbCcKoe mocenenne» Beiboprcekoro paitona Jleanarpaackoi oomactu: 188901, Jlenunrpaackas
oOnacth, Beiboprckuii paiion, rn. 'onyaposo, yi. llIkonsHas 1.4a.

VYenayry mnpenocraBisieT OTAEN MO OSKUIUIIHBIM, COLMAIbHBIM M OpPraHU3allOHHBIM
Bonpocam. [Ipuemnsle 1Hu: MoHenAeTbHUK, cpeaa ¢ 09:00-16:00, obex ¢ 13:00-14:00.

CnpaBounblii  tenedon (pakc) aIMUHHCTpalUM MYHHUITUNIATBHOTO  OOpa30oBaHUSA
«["oHuyapoBckoe  cenbckoe moceneHue» BpiOoprckoro paiiona JleHMHrpajckoi o6iaacTu:
8(81378)63817, temedon Otmena 8(81378)63812, aapec saektponnoit moutsl (E-mail):
admgoncharovo@yandex.ru

2. CTaHaapT npeaocTaBjieHUusi MyHUIMIATBHOM YCIyIru»


http://mfc47.ru/
http://gu.lenobl.ru/

2.1. TlomHoe HaWMMEHOBaHWE MYHHIMNAIbHOW yciyru: «OdopmiieHne corjacusi Ha
nepefadyy B IMOJHAEM JKWJIOIO IOMELIEHUS, IMPEJOCTaBICHHOIO IO J0rOBOPY COLHUAIbHOIO
HaliMa».

CokpamieHHOe HAaMMEHOBaHME MYHHUIMNAIbHON ycimyru: «OdopmieHue coriacus Ha
nepefady B IMOJHACM JKWIOIO IIOMELICHMs, IPEIOCTABIECHHOIO II0 JIOTOBOPY COLMAIBHOIO
HanMa».

2.2. MyHuuunanpHas yciayra IpeJoCTaBiIsAeTCs aJMHUHHUCTPALUSAMH MYHUIUIAIbHBIX
paliOHOB, aJIMHHUCTPALMUEN TOPOJCKOrO0 OKpYra, aJIMUHHUCTPALMSMH CEJIIbCKUX IIOCEJICHHH,
aJIMAHUCTpAIMSIMA TOPOJCKUX IMOCEICHMI (ajiee — opraH MeCcTHOro camoympasienus, OMCY)
U OCYIIECTBIISETCS Yepe3 oTpacieBoi ((QyHKIMOHAIBHBIN) OpTraH.

2.2.1. CrTpyKTypHbIM  MOApa3[elCHUEM, OTBETCTBEHHBIM  3a  IPEJOCTaBICHUE
MYHULIMIIAJIbHOW YCIIYTH, SIBJISETCA OTHEN 10 JKUWIMILHBIM, COLMAIbHBIM M OPraHU3allOHHBIM
BOIIPOCAM aIMUHUCTPALIAN:

B npenocraBnenun MyHUIIMIIAIBHONW YCIIYT'M Y4aCTBYET:

I'ocynapcTBeHHOE OIOJKETHOE YUpEKIECHUE JlenuHrpaackon o0nactu
«MHOTro(yHKIIMOHANIBHBIM IEHTP MPEAOCTaBICHUS TOCYJAapCTBEHHBIX M MYHMIMIIAJIbHBIX
YCIIyT»;

2.2.2. 3asgBieHHE Ha NOJYyYEHUE TOCYAAPCTBEHHOW YCIYrM C KOMILJIEKTOM JOKYMEHTOB
IIPUHUMAETCH:

1) npu TU4HOM SIBKE:

B OpraHe MECTHOT'O CaMOYIIpaBJICHHUS;

B (hunmanax, oraenax, yaaneHubix padounx mecrax I'bY JIO «M®L»;

2) 6e3 TUYHOU SBKH:

IIOYTOBBIM OTIIPABJIEHUEM B OpraH MECTHOT'O CaMOYIPaBJICHUS;

B 3JIEKTPOHHOM (Qopme uepe3 TuuHbIi kabuHet 3asButens Ha [II'Y/EIITY.

2.2.3. 3agBieHue U JOKYMEHTbHI MOT'YT OBbITh MepeaHbl CIEYIOIHUMU CII0OCOOaMH

- JIOCTaBJIEHbl B OpraH MECTHOI'O CAMOYIIPABJICHUS JMYHO WM 4Epe3 YINOJIHOMOUYEHHOTO
MPEJICTaBUTEINS B COOTBETCTBUU C IEHCTBYIOIIUM 3aKOHOAATEIbCTBOM;

- TIOYTOBBIM  OTNPABICHHEM, HANpPaABICHHBIM IO aJpecy OpraHa MeCTHOIO
CaMOYTIPaBJICHNS,

- yepe3 M®IL] (ocobeHHOCTH Mojauu 3asBJIEHUS M JOKYMEHTOB nocpeactsom ['BY JIO
«M®II» yka3aHsl B MyHKTe 3.3 HacTOALIEr0 AJMUHUCTPATUBHOIO PErilaMeHTa);

- uepes III'Y JIO w/wmu EII'Y (ocobenHOCTH moOjauu 3asBICHUS W JIOKYMEHTOB
nocpenactsoM III'Y JIO w/umm EIIT'Y ykazaHbl B yHKTE 3.2 HAcTOSIIEro AJIMHUHHCTPATUBHOTO
peryiaMeHTa).

2.3. Pe3ynbTaToM Mpe1oCTaBICHUsI MyHUIMIIAIbHOMN YCIYTH SIBJISETCS:

- BblJ]auya 3asBUTEIII0 COTJIacusl Ha Nepeaady KHJIOT0 MOMEUIEHHs], MPeJOCTaBICHHOIO M0
JIOTOBOPY COLIMAJBHOrO HaiiMa, B mojgHaeMm (mpuioxeHue Ne 1 kK AJIMHUHUCTPATHBHOMY
perjJamenry);

- BBbIJAYa 3asABUTEII0 MOTHBHPOBAaHHOIO OTKa3a B IPEIOCTABICHUU MYHHUIMIAIBHOU
YCIIYTH.

PesynpTar mpenocraBiieHns MyHHLMINAIbHOW YCIYTH NPEAOCTABISETCS (B COOTBETCTBUU
CO CITOCOOOM, YKa3aHHBIM 3asiBUTEJIEM IIPU I10/1a4e 3asBJICHUS U IOKYMEHTOB):

1) npu TU4HOM SIBKE:

B OMCY;

B Qpuinanax, oraenax, ynaneHusix padouux mecrax ['bY JIO «M®PLy;

2) 6e3 TUYHOM SIBKH:

MIOYTOBBIM OTIIPABJIICHUEM,;

B 2JICKTPOHHOU (popme uepe3 muuHbIi kabuHeT 3assutens Ha [1TY/ EINTY.

2.4. Cpok npeocTaBiIeHUs MyHUIMIIAIBLHON YCIIYTH COCTaBisieT 12 paboumnx AHEH.

2.5. HopMaTuBHO-TIpABOBBIE AaKThI, PETYIUPYIONIME MPEIOCTABICHUE MYHUIUNAIBHON
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YCIIYTH:

- 'paxxnanckuii koaekc Poccuiickoit @eneparuu;

- Kunumneiit konexce Poccuiickoit @enepanuu ot 29.12.2004 No 188-D3;

- ®enepanbhbiif 3akoH OT 29.12.2004 Ne 189-D3 «O BBeaenuu B jeiictBue KMIHUIIHOTO
koziekca Poccuiickoit denepanuny;

- Ilocranosnenue IlpaButenscrBa Poccuiickoit ®enepaunn ot 21 mas 2005 roma Ne 315
«O0 yTBepxaeHnH TUIOBOrO JOrOBOpa COLMAILHOTO HaliMa KUJIOTO TOMELICHUS,;

- IlocranoBnenne IlpaBurtensctBa Poccuiickoit @epepaunu ot 21.01.2006 Ne 25 «O06
yTBepk1eHnH [IpaBuil monb30BaHUs JKUIBIMHA [IOMELIEHUSMM;

- Ilpukaz MunzapaBa Poccun ot 29.11.2012 Ne 9870 «OO0 yTBEp)KIACHHU MEPEUHS
TSOKENbIX  (OpPM  XpOHMUYECKUX 3a00ieBaHHMl, NpPU KOTOPHIX HEBO3MOXXHO COBMECTHOE
MIPO’KUBAHUE TPAXKAAH B OJTHON KBapTUPEY;

- IlocranoBinenne [J1aBHOTO TOCYyIapCTBEHHOIO CaHUTApHOrO Bpaya Poccuiickoii
®enepanuu ot 03.06.2003 Ne 118 «O BBeaeHUU B EHCTBUE CAaHUTAPHO-3IUJIEMHOIOTHUYECKUX
npasus U HopmatuBoB Canllun 2.2.2/2.4.1340-03»;

- HOPMATHUBHO-TIPABOBBIC AKTHI OPTaHa MECTHOT'O CAMOYTIPABJICHHS.

2.6. HcuepnblBaOmIUi MepeueHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHO/IATENbHBIMU WJIM WHBIMH HOPMAaTHMBHBIMUA TPABOBBIMH aKTaMU I TPEIOCTaBICHUS
MYHULUIIAJIBHON YCIyTH, NOMIEKAIINX PEACTABICHUIO 3asBUTEIIEM:

- 3asBiieHue (npuiokeHue Ne 2 Kk AIMUHUCTPAaTUBHOMY PETJIaMEHTY);

- macnopt rpaxnaanuHa Poccuiickoit denepanuu; BpeMEHHOE YAOCTOBEPEHUE JIMYHOCTH
rpaxaannHa Poccuiickoii denepanuu, BblIaBacMOe Ha Tepuoa OQOPMIICHHS TacmopTra B
MOpsIIKE, YCTAHOBJIEHHOM 3aKOHOJaTeNbCcTBOM Poccuiickoit denepanuu;

- TMHCbMEHHOE COIJIaCHe MPOXKUBAIOIIMX U 3apPETHCTPUPOBAHHBIX COBMECTHO C
HaHUMAaTelleM YWICHOB CeMbH, O(DOPMIIEHHOTO B YCTAaHOBIEHHOM 3aKOHOM TOPSAKE, a TaKXKe B
Cy4yae €eclu IepefaBaeMoe B TOJIHAEM JKWJIOE TOMEIICHHE HAaXOIUTCI B KOMMYHAJIbHOU
KBapTUPE HEOOXOAMMO TWPEIOCTaBUTh COTJIacCMe BCEX HaHUMAaTenel (COOCTBEHHUKOB) U
MPOKUBAIOIIUX C HUMH YJICHOB CEMbH;

- MEIUIIMHCKHE CTIPABKH, CBUJIETEIHCTBYIONIUE 00 OTCYTCTBUHU Y BCEISIEMBIX TPa)IaH UITU
TpakJiaH, TMPOXUBAIONIUX B JAHHOM JKUJIOM TIOMEIICHHUH, TSKENOoN (OpPMBI XPOHUUYECKOTO
3a00JIeBaHUs, TPH KOTOPOI COBMECTHOE MPOKUBAHUE HEBO3MOKHO;

- 3K3EeMIUIApa JOTOBOpA MOAHANMA KHIJIOTO MOMENIEHUs, IPEIOCTAaBIEHHOrO 0 TOTOBOPY
COIIMAILHOTO HaiiMa, B KOTOPOM JIOJDKHBI OBITh yKa3aHbl TpakaHe, BCESIEMbIE COBMECTHO C
MOJIHAHUMATENIIMU B JKUJIO€ MOMEIIEHUE, a TaK)Ke OTOBOPEHBI MpaBa U 00S3aHHOCTH CTOPOH U
CPOK JIOTOBOPA;

- cripaBka 1o ¢opme Ne 9 Ha Bcex 3aperuCTPUPOBAHHBIX U CHATBHIX C PETUCTPAIIUU TPaKIaH
C MOMEHTA BBIJJA4YM OpJepa, 3aKIIOUCHUsSI JOTOBOpA colManbHOro Haiima (¢ 1 ssuBaps 2015 roma
MPEAOCTABIACTCS 3asBUTEIEM, €CIM YKa3aHHbIE CBEJIECHUS HAXOIATCS B PACIOPSIKECHUU
OpraHu3aIliii, He MOABEJOMCTBECHHBIX OpraHaM MECTHOTO CaMOYIIPABIICHHS).

- JOJDKHBI  COOTBETCTBOBaTh TPEOOBAaHUSM, YCTAaHOBJICHHBIM 3aKOHOJATEIHCTBOM
Poccuiickoit denepanun, u oTpaxkaTb HHGOPMAIHMIO, HEOOXOIWMYIO IS TPEIOCTaBICHUS
MYHUIUIIATBHON YCIYTH;

- (aMuIMK, UMEHA, OTYeCTBA (DU3WUYECKHUX JUII, apec MECTa KUTEIbCTBA B 3asBIICHUH
JOJKHBI OBITH YKa3aHbI MOJIHOCTHIO;

- TOKYMEHTBI HE JOJDKHBI COJEPKATh MOAYUCTOK, MPUTTHUCOK; UCIIPABICHUS JOJIKHBI OBITH
3aBEPEHBI B COOTBETCTBUHU C JEHCTBYIOLUM 3aKOHO/IaTEILCTBOM;

- TOKYMEHThl Ha OYMa)KHBIX HOCHUTEJSX MPEAOCTaBIAIOTCS JIMOO B JIBYX DSK3EMIUIApax,
OJIMH W3 KOTOPBIX MOMJIWHHUK, MPEICTaBISIEMBbId Ui 00O03peHUs W TOJJIeKAIINil BO3BpaTy
3asBUTENIO, APYTOM: KOMHUS JOKYMEHTa, IpujiaraemMasl K 3asBJICHUIO, JM00 B BUE HOTapUaAIbHO
YA0CTOBEPEHHBIX KO TOKYMEHTOB.

2.7. MWcuepnbIBaromuii MepeyeHb JTOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
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HOPMAaTUBHBIMH TNPABOBBIMU aKTaMU JUIsI MPEAOCTABICHUS MYHUIMIAIBHON YCIYT'H, KOTOpbIE
HAXOJATCS B pacCHOPSKEHUH TOCYJapCTBEHHBIX OPIaHOB, OPraHOB MECTHOT'O CaMOYIPABICHUS U
WHBIX OpPraHOB, YYacTBYIOIIMX B MPEJOCTABICHUM MYHHUIMMIAIBLHOM YCIYIM M TOAJICKAIIUX
NPECTAaBICHUIO B PAMKAX MEXBEIOMCTBEHHOI'O HH(POPMALIMOHHOTO B3aMMO/ICHCTBHSL.

CtpykTypHOE TMOApa3lelieHHe OpraHa MECTHOTO CaMOYIpaBJIEHHS B  paMKax
MEXBEIOMCTBEHHOTO MH(POPMAITMOHHOTO B3aMMOJEICTBUSA JUISL IIPEIOCTABIICHUS
roCy/IapCTBEHHOW yCIyTy 3alpalliiBaeT CIeAyIOIINUe JOKYMEHTHI (CBEACHHUS):

- IOTOBOP COLMAIBHOIO HaliMa JKUJIOTO ITOMEILEHUS;

- KpaTKas XapaKTepUCTHKa KUJIOro nmoMelieHus (crpaska no ¢popme Ne 7);

- cripaBka 1o gopme Ne 9 Ha Bcex 3aperUCTPUPOBAHHBIX M CHATBIX C PETUCTPALIMU TPaKIaH
C MOMEHTa BBIJIaYM OpZepa, 3aKJIIOUEHHUs JIOTOBOpa COIMAIBHOTO HaiiMa (eciu yKa3aHHbIE
CBECHMSI HAXOATCS B PacloOpsDKEHUH T0/IBEJOMCTBEHHBIX OpraHaM MECTHOI'O CaMOYIPaBJIEHUS
OpraHu3aIyii, yuacTBYIOUIUX B MPEIOCTABICHUU MYHUIIUTIATIBHBIX YCIIYT).

3asBUTENb ~ BOpPaBE  NPEICTaBUTh  JOKYMEHTBHI, YyKa3aHHble B  IyHKTe 2.7
AJMUHUCTPATUBHOTO periiaMeHTa, o COOCTBEHHON MHHUIIMATHBE.

Opranpl, OPeIOCTABIAIOIINE MYHHIMIAIBHYIO YCIYry, He BIpaBe TpeOoBaTh OT

3as1BUTCIIA:

1. IpEJCTaBICHNUs JOKYMEHTOB M HMH()OPMALUU WIM OCYILECTBIICHUS JEHCTBUH,
IIPEJICTABICHUE UM OCYILECTBICHUE KOTOPHIX HE IMPEIYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU
aKTaMH, PETYJHUPYIOIIMMU OTHOIUEHUS, BO3HHUKAIOIIME B CBSI3U C IPEJOCTABICHUEM
MYHHUIUIIAJIBHON YCIyTH;

2. IpEJCTaBICHNUs JOKYMEHTOB M HMH(OpMAIMM, B TOM YHUCJIE HOJATBEPIKIAOIINX
BHECEHHE 3asBUTEJIEM ILIATHI 3a IPEJAOCTaBICHUE MYHUIIMIAIBHBIX YCIYT, KOTOPbIE HAXOSATCS B
pacropsLKEHUH OPTaHOB, NMPENOCTABIISIIOIINX MYHUIMIIAIIBHBIE YCIYTH, NHBIX TOCYJapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYIpaBJI€HUs JHOO MOABEIOMCTBEHHBIX T'OCYAapCTBEHHBIM
OpravaM WINM OpraHaM MECTHOIO CaMOYIpPAaBICHWS OpraHM3alMii, Y4YacTBYIOIIUX B
MPEIOCTABIIEHUM MYHUILIMNAJIBHOW YCIYTH, 3a MCKJIIOYEHHEM JOKYMEHTOB, BKJIIOYEHHBIX B
omnpeneneHHbld yacteio 6 cratbu 7 denepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O6
OpraHM3aly MPEJIOCTaBICHUs TOCYJAapCTBEHHBIX U MYHHUIMNAIBHBIX ycayr» (naigee —
OenepanbHbiii 3akoH Ne 210-d3) nepeueHb JOKYMEHTOB 3asiBUTENIb BIpaBe MPEJCTaBUTh
yYKa3aHHbIE JOKYMEHTbI U HWH(OPMALMI0O B OpraHbl, NPEAOCTaBISIIONINE TOCYIapCTBEHHBIE
YCIIYTH, U OpraHbl, IPe10CTABISAIOIINE MYHUIIMIIATbHbBIE YCIYTH, IO COOCTBEHHOM MHUIIMATHBE;

3. OCYIIECTBIIEHUS JCUCTBUUA, B TOM YHCIE COTJIACOBaHUMN, HEOOXOIUMBIX IS
NOJYYEeHUsT MYHUIUNAIBHONW YCIYI'M M CBA3aHHBIX C OOpalleHHEM B HMHbIE IOCyJIapCTBEHHbIE
Oprasbl, OpraHbl MECTHOTO CaMOYIIPaBJIEHUs], OpPraHu3alnu (3a UCKIIOYEHUEM IOJIy4EHUs YCIyT,
SBIISTIOIINXCSI HEOOXOUMBIMH U 00s13aTEIbHBIMU JUISI IPEIOCTABICHUSI MyHUIIUTIAIBHOW YCITYTH,
BKJIFOYEHHBIX B [IEPEYHH, IPEAYCMOTPEHHBIE YacThio 1 crarbu 9 denepanbHoro 3axkona Ne 210-
@3, a Takke JOKYMEHTOB M HMH(pOpMAIMU, NPEIOCTABIAEMBIX B PE3yJIbTaTe OKa3aHUS TaKHX
YCIIYT;

- Ope/CTaBiIeHUs  JOKYMEHTOB M  HMH(popMamuu, OTcyrcTBUEe U (WIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIUCh IPU NEPBOHAYAIBHOM OTKa3e B IPHEME
JOKYMEHTOB, HEOOXOJIUMBIX JUISl TMPEJOCTaBICHUS MYHULUINAIbHOM yciyru, Jsubo B
IIPEIOCTABIEHUN MYHULIMIIAIBHON YCIYTH, 3a UCKJIFOUEHUEM CIEAYIOLUX CIy4YacB:

- U3MEHEHHE TpeOOBaHMH  HOPMATUBHBIX  IPABOBBIX  AKTOB,  KacaroIIMXCS
IIPEIOCTABIECHUS MYHHUIMNAIBHON YCIyrd, IOCIE NEPBOHAYAJBHOM NOJA4YM 3asBICHUS O
MPEIOCTaBIEHUU MYHUIIUTIAIBHOMN YCIIYTH;

- HaJIMYMe OIIMOOK B 3asBJICHUU O MPEAOCTABICHUM MYHULUNAIBHOW YCIyrH M
JIOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IOCIE MEPBOHAYAJIBHOIO OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOAUMBIX Ul MPEAOCTABICHHUS WIM MYHHLIMIAIBHOM yCIyru, JuOO B IPEeIOCTaBICHUU
MYHUILIMIIAJIbHON YCIyTU U HE BKJIFOUYEHHBIX B IIPEJCTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;
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- UCTEUYEHUE CpOKa JEWCTBUSA JOKYMEHTOB WM H3MEHEHHe HH(OpManuu mocie
NEPBOHAYAILHOTO OTKa3a B IMpHeMe JOKYMEHTOB, HEOOXOAMMBIX MJii MpPeIOCTaBICHUS
MYHHIIUIIATILHON YCITYTH, IN0O B MPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH;

- BBISIBJICHHE JIOKYMEHTAJbHO MOJTBEPKICHHOrO (akTta (MpU3HAKOB) OIMIMOOYHOTO
WIM  MPOTUBOIpPABHOro  JedcTBUsl  (Oe3melcTBUSA)  JOKHOCTHOIO — JIMIA  OpraHa,
IPEIOCTABISAIONIEIO0  TOCYJAapCTBEHHYIO  YCIyry, WM  OpraHa, I[peoCTaBJISIOLIEro
MYHUILIUNIATIBHYIO YCIYTY, MYHUIUIAIBHOTO CIIyXallero, paboTHUKa MHOTO(YHKIIMOHAILHOTO
[IEHTpa, paOOTHHKA OpraHU3allku, MPeAyCMOTpeHHOW yacThio 1.1 crateum 16 DenmepabHOTO
3akoHa Ne 210-®3, nmpu mepBOHAYaIBLHOM OTKa3e B MpPHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEIOCTABICHUSI MYHUIIUTIAIBHON YCIIyTH, MO0 B MPEAOCTABICHHH MYHUIIUIIAIHHON YCIYTH, O
YyeM B NMCBMEHHOM BHJI€ 33 [MOAMNMCBIO PYKOBOJIWTENS OpraHa, IMpeJOCTaBISIOLIErO
MYHHUIIMIIATBHYI0  YCIYTY,  PYKOBOJOUTENSS  MHOTOQYHKIIMOHAJIBHOIO  IIEHTpa  NpHU
NEpBOHAYAILHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX [UIsl TPeJOCTaBICHUS
MYHHIIMITAILHOW YCIyTH, JTMOO PYKOBOJIUTENS OpraHU3allid, MPEIyCMOTPEHHOW dacThio 1.1
crateu 16 @enepanbHoro 3akoHa Ne 210-®3, yBegomiisieTcst 3asBUTEIb, @ TAKKE NMPUHOCATCA
W3BUHEHUS 32 JIOCTaBJICHHBIE HEY00CTBA.

2.8. OcHOBaHUS AJIs1 IPUOCTAHOBICHHUS MYHUIIUTIAIBHOMN YCIIYTH OTCYTCTBYIOT.

2.9. HcuepnpiBaroliMii MepedYeHb OCHOBAaHWM JJii OTKa3a 3asBUTEII0 B IIpUEME
JIOKYMEHTOB, HEOOXOAUMBIX JUIS MIPEIOCTABICHUS MYHUILIUIIATbHOU YCIYTH:

- OTCYTCTBHE B 3asBJICHHHM (DamMmIMM 3asiBUTEIIs, HAITPABUBILETO 3asiBJICHUE, U MOYTOBBIM
ajipec, Mo KOTOPOMY JIOJIKEH ObITh HAalpaBJIeH OTBET;

- TEKCT 3asBJICHUS HE MOIACTCS IPOUYTEHUIO.

2.9.1. CoobmieHue 00 OTKa3e B MpHeMe JOKYMEHTOB HAIPABIISIETCS 3asBUTEIIO B CPOK, HE
MIPEBBIMIAIOIINI CEMH THEH CO JTHS PETUCTPAIU 3asBJICHHS B aIMUHUCTPALIIH.

Ecnn ykasaHHble NpUYMHBL UIsI OTKa3a B MpPUEME JOKYMEHTOB IpPH MPEAOCTaBICHUU
MYHUIUMTIAJIFHON YCIYyTH B TOCTEAYIONIEM OBUIM YCTPAaHEHBI, 3asBUTEIh BIIPABE IOBTOPHO
HaIlpaBUTh 3asBJICHUE C MPUIIOKEHHUEM COOTBETCTBYIOIIMX JOKYMEHTOB.

2.10. HcuepnplBaroniuii TMepevyeHb OCHOBAaHUW Ui OTKa3a B  MPEJOCTABICHHUH
MYHUIUIIAIBHON YCIYyTH:

- HENpeACTaBIEHHE  3asBUTENEM  JOKYMEHTOB, YKa3aHHbIX B  HyHKTe 2.6
AJIMUHHCTPAaTUBHOTO PETJIaMEHTA;

- HECOOTBETCTBHE 3asBUTENISI TPEOOBAHMIM, YKa3aHHBIM B MyHKTE 1.2 A TMUHHCTPATUBHOTO
periiaMeHrTa;

- HAIMYKE Y BCEIISIEMBIX TPaXXJaH WIM y Tpak/IaH, MPOKUBAIOIIUX B KUJIOM TOMEIICHUH
M0 JIOTOBOPY COIIMAILHOTO HaiMa, TsKeloi (opMe XpOoHWYEeCKUX 3a0oJeBaHUil, MPU KOTOPOI
COBMECTHOE IIPOKUBAHKE B OJTHON KBapTHUPE HEBO3MOXKHO;

- €CIM TOCJE BCEJEHUs NPYTrUX TpaxJaH B KadyeCTBE MPOKMUBAIOLIUX COBMECTHO C
HAaHUMATEJIeM W TPOXKUBAIOIIMX COBMECTHO C HHUM UIEHOB €ro CeMbU O0OIas IJI0ImaIb
COOTBETCTBYIOIIETO KUJIOTO MOMEIIEHHUS] Ha OJHOTO MPOKUBAIOIIETO COCTABUT MEHEE YUYETHOU
HOPMBI, 2 KOMMYHQJIBHOM KBapTUPE - MEHEE HOPMBI MTPEAOCTABIICHHUSI;

- OTCYTCTBUE MUCbMEHHOTO COTJIacHsl MPOKUBAIOLIMX C HAHUMATEJIEM YJIEHOB €T0 CEMbH, a
B ClIy4ae Tepeadd B MOJHAEM JKUJIOTO MTOMEIICHUs, HaXOSIIETOCs B KOMMYHAIBHOW KBapTHPE
— corjacue BCeX HaHMMaTelled W MPOXKUBAIOIIMX COBMECTHO C HMUMH YJIEHOB MX CE€MEH, BCEX
COOCTBEHHUKOB M MPOKUBAIOIIUX COBMECTHO C HUMHU YICHOB MX CEMEH;

- €CJId HAaHMMATEII0 >KWJIOTO MOMENIEHUs, IEPEeIaBaeMOro B MOAHAEM, MPEIbSBIECH UCK O
PaCTOpPKEHUHU WM 00 U3MEHEHHH JIOTOBOpa COIMAIBLHOTO HaliMa M TEpelaBaeMoro B TIOJTHAEM,
OCIapuBaeTCs B CyZeOHOM MOPSIKE;

- €CclM JKWJIOe IOMEIIeHHEe, MepelaBaeMoe B IOJHAEM, MPU3HAHO B YCTAHOBJIEHHOM
MOPSIIKE HEMPUTOAHBIM ISl TPOKUBAHUS,

Ecnu nmpuHATO pernieHne o CHOCE COOTBETCTBYIOIIETO JOMa MM €ro mepeoOopynoBaHUs
JUIS1 UICTIOJIB30BaHUS B IPYTUX LIEIIAX;



- €CIIM NPHUHATO pEIIEHWE O KalUuTalbHOM pPEMOHTE COOTBETCTBYIOIIETO JOMa C
[EPEYCTPOMCTBOM U (MJIM) MEPEIUIAHUPOBKY JKUJIBIX IIOMELIEHUN B 3TOM JIOME;

- 1ojilaya rpakJaHaMu 3asBJICHUS 00 OTKa3e B Iepeaaye B MOJHAEM KUJIOTO MOMEIIEHUS,
IIPEIOCTABIEHHOTO 10 I0IOBOPY COLMATIbHOIO HaliMa;

- BBIABJICHME B  MPEICTAaBICHHBIX TpaXKJaHaMHU JOKYMEHTaX CBEJCHMI, HE
COOTBETCTBYIOIIUX JAE€HCTBUTEIBHOCTH.

[locne ycTtpaHeHusi OCHOBaHMH JJi1 OTKa3a B MPEJOCTABICHUM MYHHUIIMIAIbHOW YCIIYTH,
3asgBHUTENb BIpPaBE OOPATUTHCS B aJMUHUCTPAIMIO TOBTOPHO JJISl MOJMYYECHUS MYHHIIMIAIBHOM
YCIIYTH.

2.11. MyHHMIMTIANIBHAS YCIIyTa PEAOCTABISETCS OeCIIaTHO.

2.12. MakcuMalbHbI CPOK OKHAAHUSA B OUEPEM IPH MOJIaue 3arnpoca O MPeoCTaBICHUN
MYHULIMIIAJbHOW YCIYIM M IpU TOJIYYEHHH pe3ysbTara IPEeIOoCTaBICHUS MYHULMIAIBHON
YCIIYT'H COCTaBIIIECT HE Oosiee 15 MUHYT.

2.12.1. latoii oOpaleHusi U MPEACTaBICHUS 3afBJICHHUS W JOKYMEHTOB SIBJISIETCS JICHb
MOCTYIUICHUSI 3asBIIEHUS U JOKYMEHTOB JOJDKHOCTHOMY JUIy U (WIHM) CHEHHATUCTY,
OTBETCTBEHHOMY 3a [IPUEM U PETUCTPALIUIO TOKYMEHTOB.

2.13. Cpoxk peructpanuu 3amnpoca 3asBUTEN O MPEAOCTABICHUH MYHULUNAIBHON YCIIyTH
cocrasisieT B OMCYVY:

[P TUYHOM oOpaieHuu - 1 pabounii 1eHs;

IIpY HAIIpaBJIEHUHU 3a1ipoca NoyToBoM cBsA3bi0 B OMCY - 1 pabGouuii neHb;

IIPH HAIIPaBJICHUH 3arpoca Ha OymaxkHoM HocuTene u3 MOL[ 8 OMCY - 1 pabouuii neHb;

IIpHU HaIpaBJICHHUHU 3arpoca B (opMe IEKTPOHHOTO JoKymeHTa nocpencrsoM EINTY wmmu
III'Y JIO - 1 pabouuii neHb

2.14. TpeboBaHMs K HOMELIEHUSIM, B KOTOPBIX IPEJOCTABISAETCS MyHULIMNIAIIbHAS YCIIyTa,
K 3aJIy OXUIAHWs, MeCTaM JUIsl 3al0JHEHUs 3allpoCcoB O TNPEJOCTaBICHUM MYHUIMIAIBHON
yciyry, ©HGOPMAILMOHHBIM CTEHJIaM C O0pa3laMHM MX 3aIllOJIHEHUS U NEepEeYHEM JOKYMEHTOB,
HEOOXOUMBIX JUIS TPEJOCTaBICHUS] MyHULIUIIATBHON YCIYTH.

2.14.1. IlpepocraBiieHHE€ MYHUIUMAIBHONW YCIYTH OCYIIECTBIAECTCS B CHEIUAIBHO
BBIJICJICHHBIX JUIS 3TUX LIEJIEH MOMEIIEHNUAX OpraHa MECTHOIO caMoynpasiieHus uinu B ML,

2.14.2. Hanuuue Ha TEppUTOpUU, TIPHIIETAIONIEH K 3/aHUI0, HE MeHee 10 mporeHToB MecT
(HO He MeHee OJHOTO MecCTa) JUIsl MAapKOBKHM CHEIMaJIbHBIX AaBTOTPAHCIOPTHBIX CPENCTB
WHBAJINJIOB, KOTOpbIE HE JOJDKHBl 3aHUMaThb WHBIE TPAHCIOPTHBIE cpeacTBa. VHBammabl
MOJIB3YIOTCS MECTaMH JJis NMapKOBKU CIIEHUAlbHBIX TPAHCHOPTHBIX CpeAcTB OecriatHo. Ha
TEPPUTOpPUM, TNPUJIETAOLEN K 3JaHUI0, B KOTOpbIX pasMenieHsl MOLI, pacnonaraercs
OecriiaTHasT NapKoOBKa JJIs aBTOMOOWJIBHOTO TpPAaHCIOpTa IIOCETUTENEW, B TOM YHCIE
IpelycMaTpUBaroLas MecTa Ui ClIEUAIBHBIX aBTOTPAHCIOPTHBIX CPEICTB UHBAJIUIOB.

2.14.3. ITomemenns pa3MeIarTCsl MPEUMYIIECTBEHHO Ha HUKHUX, MTPEANIOYTUTEIbHEE HA
NEPBBIX 3Ta)Kax 3/1aHUs, C IPEIOCTABIEHNUEM JOCTYIIA B IOMEIIEHUE UHBAINIAM.

2.14.4. Bxon B 31aHM€ (ITOMEILEHUE) U BBIXOJl U3 HETO 000pyAyIOTCS, HH(OPMAlMOHHBIMU
TaObJIIMYKaMu (BBIBECKAMH ), COJEpIKAIINe HH(OOPMALIUIO O PEKUME €T0 PabOTHI.

2.14.5. TlomemeHnus  0OOpyIOBaHBI  MAHAyCamMH, TO3BOJISIONIUMUA  OOECTICUYHUTH
OecIpensTCTBEHHbIM TOCTYNl MHBAJIMJIOB, CAHUTAPHO-TEXHUYECKUMHU KOMHATaMH (JIOCTYIHBIMU
JUTSL UHBAJIU/IOB).

2.14.6. Tlpm HeoOXOAMMOCTH WHBAJIMIY NPEAOCTABISACTCA TMOMOIIHUK W3 4YHCIa
pabotHukoB OMCY (opranuzanuu, M®IL]) mnst npeoposnenus 6apbepoB, BO3HUKAIOLIUX IpU
IIPEIOCTABIEHUN MYHULIMIIANIBHON YCIYI'M HapaBHE C IPYTMMHU IpakJaHaMHU.

2.14.7. Bxon B MoOMeIIEHHWE W MecTa OXHUIaHHS OOOpYyIOBaHbl KHONKAMH, a TaKxke
cojgepkar HMH(MOPMAIMIO O KOHTAaKTHBIX HOMepax TelaeQoHOB /s BbI30Ba pabOTHHKA,
OTBETCTBEHHOI'O 3a COIPOBOKICHNE NHBAJIN/IA.

2.16.8. Hannune BHU3yanbHOH, TEKCTOBOM M MYJIbTHUMEIMWHOW MHGOPMAIMHM O MOPSAKE
MPEIOCTaBICHUS MYHUIUMNAIbHBIX YCIYT, 3HAaKOB, BBIIOJIHEHHBIX peIbeHO-TOUCUHBIM

7



mpudTom bpaits.

2.14.9. OGopynoBaHre MECT TOBBIIICHHOTO YIOOCTBA C JOTOJHUTEIBHBIM MECTOM IS
co0aKy — IIOBOJBIPS M YCTPOUCTB /Il IEPEIBUKEHUS MHBATIN1A (KOCThIIEH, XOyHKOB).

2.14.10. XapaKkTepuCTUKU MOMEIIEHUH MpreMa U BbIJIa4d JOKYMEHTOB B YacTH O0OBbEMHO-
IUIAHUPOBOYHBIX M KOHCTPYKTHBHBIX PpEIIEHUH, OCBELIEHMs, I0XapHOH O0e30IacHOCTH,
UH)XEHEPHOTO  000OpyIOBaHMS JOJDKHBI  COOTBETCTBOBATH  TPEOOBAaHUSM  HOPMATHBHBIX
JIOKYMEHTOB, ACHCTBYIOIIMX Ha TeppuTOopun Poccuiickoi denepanum.

2.14.11. Ilomenienus: npuemMa M BbIJAYM JOKYMEHTOB JIOJDKHBI MPEAYyCMAaTpUBATh MeECTa
JUIs O’KUJIaHus, UH(QOPMUPOBAHMS U IIPUEMA 3asBUTEIIEH.

2.14.12. Mecra oxumaHus W MecTa JiIs HHPOPMUPOBAHUS OOOPYAYIOTCS CTYJBSMH,
KpECeIbHbBIMH CEKLUSAMHU, CKaMbSIMU U CTOJIaMHU (CTOWKaMu) JUisi 0(OpMIIEHHUS! TOKYMEHTOB C
pasMeleHrneM Ha HUX OJaHKOB JOKYMEHTOB, HEOOXOIUMBIX ISl MOJYYEHHUS MYHUIUIATLHOU
YCIIYT'H, KaHLIEJIAPCKUMU ITPUHAJICKHOCTAMH, a TaK)Ke HH(POPMALIMOHHBIE CTEHIbl, COACpIKalIHe
aKTyalbHYI0O W  HWCUEPIBIBAIOINYI0  HMHPOPMALUIO, HEOOXOIMMYI0  JUIsl  TOJYYeHHs
MYHUIUIAIBHON YCIIyTH, U HHGOPMALIMIO O Yacax MpUueMa 3asBICHUH.

2.14.13. Mecra st IpoOBENEHUS JUYHOIO IpHEMa 3asBUTEIEH OOOpYNYHOTCS CTOJIaMH,
CTYJbSIMHU, 00€CIIEUNBAIOTCS KaHUEJIAPCKUMH MPUHAJIEKHOCTSIMM /711 HAlIMCAHUS TUChbMEHHBIX
oOpaleHuu.

2.15. Iloka3arenu TOCTYIIHOCTH U Ka4€CTBA MYHULUIIAIILHOMN YCIIYTH:

2.15.1. Tlokazatenu IOCTYIMHOCTH MYHHUMOAIBHOW yciyru (oOmme, NMpPUMEHUMBIE B
OTHOILIEHUU BCEX 3asBUTENEH):

1) paBHble mpaBa M BO3MOXHOCTM MpU MOIYYEHHMM MYHULMNAIBHOW YCIYrd JUIst
3asiBUTEJICH;

2) TpaHCIIOPTHAs JOCTYIHOCTh K MECTY IPEJOCTaBICHUSI MyHUIIUIIAIbHOMN YCIIYTH;

3) pexum pabotel OMCY, obecrieunBaromuii BO3MOXHOCTb [10/1a4M 3aBUTEINIEM 3aIpOCca O
IIPEIOCTABIEHUN MYHUIIUTIAIBHON YCIYTH B T€UEHHE pab0vYero BpeMEeHH;

4) BO3MOXHOCTb MOJYYEHMs MOJHOM M JOCTOBEPHOM MHGpOpPMAlMU O MYHHIMIAIBHOM
yciryre B OMCY, MOII, o tenedony, Ha opUIIMAIIBHOM CalTe OpraHa, MPeIO0CTaBJISIONIETO
ycayry, nocpenctsom [1I'Y JIO;

5) oOecnedeHue ais 3asgBUTENS BO3MOMKHOCTHM IOJaTh 3asBJIEHUE O MPEJOCTABICHUHU
MYHUIUNATBHON yciyrd nocpenctsoM M®LI, B popme snexTporHoro nokymenta Ha [II'Y JIO,
a TaKKe MOJIYYHUTh PE3yJIbTaT;

6) oOecrieueHue Juisl 3asBUTENSI BO3MOXHOCTH IOJIydueHUsT HH(pOpMalUd O XOoJe U
pe3ysbTaTe NPeAOCTaBICHI MyHUIUIIAIBHOM yCiIyTH ¢ ucnoiab3zoBanuem [1I'Y JIO.

2.15.2. Iloka3aTenu TOCTYIHOCTH MYHUIIMIAIBHOM YCIyTrH (crienuaibHble, TPUMEHUMBbIE B
OTHOILIEHHH MHBAJIUOB):

1) HanuuuMe Ha TEPPUTOPUH, MPUIIETAIOUIEH K 3/1aHHI0, B KOTOPOM OCYIIECTBISETCS
IPEIOCTABIEHNE  MYHHUIMNAIBHOM  yCIyrM, MeCT Ui  NapKOBKM  CHEIHAJIbHBIX
ABTOTPAHCIIOPTHBIX CPEICTB UHBAIUIOB;

2) obecnieueHne OeCHPENATCTBEHHOIO JOCTYIAa MHBAJIHIOB K MOMELICHHUSM, B KOTOPBIX
MPEIOCTABIISAETCS MyHULIMIIATbHAS YCIIYTa;

3) mnomydeHue JUISI HMHBAIMIOB B JOCTYNMHOW (opme HHPOpManmuu 10 BOIpPOCAM
MPEIOCTABICHUSI MYHHUIMIIAIBHOM YCIYrH, B TOM uucie 00 opOpMIEHMH HEOOXOAMMBIX IS
MOJYyYEeHUs] MyHUIIUNIAIBHON YCIYTH JOKYMEHTOB, O COBEPILIEHUH UM JPYTUX HEOOXOAUMBIX IS
MOJYyYECHUS MYHUIUIAIBHON YCIYrM JEUCTBHM, CBEACHUM O XOJ€ MNPeaOoCTaBICHUSA
MYHULIMINIAJIBbHON yCIIyTH;

4) HanM4Me BO3MOXKHOCTH TOJYyYEHUsS WHBATUIAMHU MOMOIIM (TP HEOOXOIUMOCTH) OT
paOOTHUKOB OpraHU3aINK JIJIsl IPE0I0JIeHUs 0apbepoB, MEIIAIOIINX MOTYYSHUIO YCIIYyT HapaBHE
C IPYTUMHU JINLIAMHU.

2.15.3. Ilokasarenu KauecTBa MyHHUIIMIIATbHON YCIyTH:

1) coGnroieHne cpoka MPeA0CTaBICHHS] MyHUITUTIAIBHOW YCITYTH;
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2) coOmroaeHue TpeOOBaHUN CTaHIAPTa MPEAOCTABICHHS] MyHUIIMTTAIBHON YCITYTH,

3) yIIOBJIETBOPEHHOCTH 3asBUTENS MPOGECCHOHATH3IMOM JTOJDKHOCTHBIX il OMCY, MOI]
IIPU IIPEIOCTABIECHUH YCIIYTH;

4) coOmroneHNe BpEMEHM OKUAAHMS B OYepeAM IpU IMOJade 3arnpoca U IOJy4yEeHUH
pe3ynbTaTa;

5) ocymecTBieHHe HE Oojiee OIHOTO B3aUMOJCHCTBHS 3asBUTENS C JIOJKHOCTHBIMH
muuamu OMCY npu nojayd4eHUr MyHULIMIATbHON YCIIYTH;

6) OoTCcyTCTBHE >Kano0 Ha JAeWCTBUS WM Oe3lelcTBUS JOKHOCTHBIX Jmil OMCY,
MIOJIAHHBIX B YCTAHOBJICHHOM IOPSIIKE.

2.15.4. Ilocne nony4yeHus pe3yapTaTa MyHULMIIAIBHOW yCIyrH, IPEIOCTaBIEHUE KOTOPOI
OCYIIECTBISI0CHh B 3ieKTpoHHOM Bujae depe3 EINIY wmm III'Y JIO mub6o mocpencteom MOII,
3asBUTEINIO 00€CIIeUnBACTCS BO3MOYKHOCTh OLICHKH KaueCTBa OKa3aHMs YCIYTH.

2.16. OOpaiiieHue 3agBUTENS 3a MOTYYCHHEM YCIYT, KOTOPbIE SBISIOTCS HEOOXOAUMBIMHU 1
00s3aTeNbHBIMU JUISI IPEIOCTABICHNUS MYHULIMIIAJILHON yCIIyTy, HE TpeOyeTcsl.

2.17. Wuble TpebOBaHWsA, B TOM YHCIE YUUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHUS
MyHULIMNIaIbHOW ycinyru B M®Il u ocoGeHHOCTH MpenoCcTaBICHUs] MyHUIUIAIBHON yCIyTu B
ANEKTPOHHOU (hopme.

2.17.1 IlpenocTraBieHue MyHUIIUNIATBHON yciyru nocpenctsoM M®I] ocymiecTisieTcs: B
noapaszaeneHusax I'BY JIO «M®Ll» npu Hanuuuu BCTYNMBIIETO B CHUJIy COIJIAIICHHS O
B3aumozeiicteuu Mexay I'bY JIO «M®L» u OMCY. IlpenocraieHne MyHUIIMIAIBHON YCIYTH
B uHbIX MOI[ ocymecTBisieTcss NpU HAIMYUM BCTYNUBIIETO B CHIIY COIJIAIIEHUS O
B3aumozeiictun mexay I'bY JIO «M®L» u uasimu MOII.

2.17.2. llpenoctaBieHue MYHULUNAIBHON YCIYTd B 3JE€KTPOHHOM BHJI€ OCYILECTBIISIETCS
NpU TEXHUYECKOW peanm3anuu ycryru nocpenctsom IV JIO w/mmm EINTY.

3. CocraB, n0CJIe10BATEIbHOCTh H CPOKHU BbINOJTHEHUS aAMUHUCTPATUBHBIX NPOLEAYP,
TPe0OBaHUs K NMOPSIAKY UX BHINOJHEHHUS, B TOM YHCJIe 0COOCHHOCTH BbINOJHECHHUS
aAMMHHMCTPATHUBHBIX MPOLEAYP B 3JIEKTPOHHOI (popMe, a TaKKe 0COOEHHOCTH
BBINOJHEHHUS] a/IMUHMCTPATHBHBIX MPOLEeAYP B MHOTOQYHKIHMOHAIBHBIX HEHTPaX

3.1. CocraB, moC/IeA0BATEIbHOCTh H CPOKH BBINOJHEHUS AJAMHHHUCTPATHUBHBIX
npoueayp, Tpe00BaHus K NOPSIAKY UX BbINOJHEHHS.

3.1.1. IlpemocraBiieHHs] MYHUIIMITAJIGHOW YyCIYyTH BKJIIOYaeT B ce0d  CIeAyromue
aIMUHUCTPATUBHBIE POLEAYPHI:

- TpUeM 3asBJIEHUS U JOKYMEHTOB, BbIJadya 3asBUTEIIO PACIUCKH B TIOJYYCHUH
JIOKYMEHTOB, PETUCTPALIUS 3asBIICHUS O MPEJOCTABICHHH MYHUIIUIIATbHOU ycayrH - 1 pabounii
JIeHb;

- TpoBepKa JOKYMEHTOB Ha KOMIUIEKTHOCTb, HAalpaBI€HHE 3allpoCOB B paMKax
MEXBEJIOMCTBEHHOT'O WH()OPMAIIMOHHOTO B3aUMOJICUCTBUS, TOJTOTOBKA M TOJIMKCAHUE OO
corjacusi Ha Mepeaady >KWIOro MOMEUIEHHUs, MPEJAOCTAaBIEHHOIO MO JOrOBOPY COLMAIBHOIO
HaiiMa, B TTOHAeM, JITHOO MOTHBUPOBAHHOTO OTKa3a B MPEAOCTABICHUN MYHHUIIUTAIBHONU YCIyTH
- He Oonee 10 pabounx aHeH;

- BblJaua (HampaBJIeHHE) corjiacHsi Ha mepeaady *KHJIOTo MOMEIIeHHs, TPEeI0CTaBIEHHOTO
MO0 JOrOBOPY COLMANBHOTO HaiimMa, B ToAHAeM JHOO MOTHBHPOBAaHHOTO OTKa3a B
MPEIOCTABIEHUU MYHUIIMTIATBHON yCIyrH - 1 pabouuii 1eHb.

[TocnenoBarenbHOCTh AAMUHUCTPATUBHBIX Mpolenyp (IeHCTBUIA), BBIIOJHIAEMBIX IPU
MPEAOCTAaBICHUH MYHHUITUTIATFHOW YCIIYTH, TOKa3aHa Ha Oiok-cxeme (mpmioxkeHune Ne 3 k
AJIMUHHCTPAaTUBHOMY PETIAMEHTY).

3.1.2. Ilpuem 3asiBiIeHUS U JOKYMEHTOB, BbIJada 3asBUTEII0 PACHUCKHA B TOJIYYEHUH
JIOKYMEHTOB, PETUCTPAIIUs 3asIBJICHUS O MPEJOCTABICHUH MYHULIUITAIbHON YCIIYTH.

OcHoBaHueM [JI1 Hayajga JaHHOM  AJMUHHCTPATUBHOM  MPOUEIYpbl  SIBISIETCA



NpPECTaBICHNE 3asBUTENIEM B aIMUHUCTPALIUIO 3asIBIECHUS U HEOOXOAUMBIX IOKYMEHTOB.

B cnyuae nocrymieHus 3asBieHUs U JOKYMEHTOB I10 IIOYTE, B TOM YHCJIE U B 3JIEKTPOHHOMN
(dopme, OTBETCTBEHHBIMM 3a IPHUEM U PErMCTPALMIO 3asiBICHHUS U JIOKYMEHTOB SBISIOTCS
JIOJKHOCTHBIE JIMIA U (WJIM) CIIELUAINCThl aIMUHUCTPALIUH.

B ciyuae nmpencraBneHust 3asBICHUS U JOKYMEHTOB JINYHO 3asiBUTEJIEM, OTBETCTBEHHBIMU
3a PErucTpalMiO 3asBJICHUS SIBJIAIOTCS JIOJDKHOCTHBIE JUIA W (WIM) CHEUUATUCTHI OOIEro
oThena.

3.1.2.1. Tlpu mnoCTymsI€HUHM JAOKYMEHTOB IO TOYT€ JAOHKHOCTHOE JIMIO U (WJIN)
CHELMAINCT, OTBETCTBEHHBIN 3a IPUEM U PETUCTPALMIO JOKYMEHTOB, IPUHUMAET JOKYMEHTHI,
BBITOJIHSAS IIPU ATOM CJIELYIOINE AEUCTBUS:

- BCKpBIBa€T KOHBEPT U PETUCTPUPYET 3asABICHME B CHUCTEME 3JIEKTPOHHOIO
JIOKyMEHTO000pOTa;

- HalpaBJIeT 3aperUCTPUPOBAHHOE 3asBJICHUE U JOKYMEHTBI B OTJEJI OTBETCTBEHHBIN 32
IIPEIOCTABIEHNE MYHUIIMIIAIBHON YCIYTH.

3.1.2.2. Ilpu nuyHOM OOpALIEHUU 3asBUTENSI M WIEHOB €r0 CEMbU JOJDKHOCTHBIE JIMIA U
(um) coenuanucThl  OTAENA, OTBETCTBEHHbIE 3a IIpUEM 3asBICHUS U JIOKYMEHTOB,
yJIOCTOBEPSIOT JIMYHOCTh 3asBUTEIS] M WICHOB CEMbH, IPUHUMAET 3asiBI€HUE U JOKYMEHTHI,
BBITOJIHSAS IIPU ATOM CIIEAYIOIINE AeHCTBUS:

- mpejocTaBisgeT GopMy 3asBICHUS U MPOBEPSET €ro Ha MPaBWIBLHOCTh 3alOJHEHUs (IIpU
HEO0OXOIMMOCTH);

- BBIJIa€T PAcCIUCKY B IMOJIyYEHUH JOKYMEHTOB C YKa3aHUEM UX ME€PEYHs U AAThl IOJyYSHUS
(mpunoxenue Ne 4 Kk ATMUHUCTPATUBHOMY PETJIAMEHTY);

- 3asIBJICHUE U MTPUJIOKEHHBIE K HEMY JIOKYMEHTBI HAalIPaBJIsieT B OT/EN Ul PErUCTpaliy B
CHCTEME 3JIEKTPOHHOTO JOKYMEHTOO0O0POTa;

- 3asBJICHHE M MPWIOKEHHbIE K HEMY JOKYMEHTBHI IIOCJI€ PErUCTpallud B CHCTEME
AIIEKTPOHHOI'O JTOKYMEHTOOOOpOTa MepeAaroTcsl B OT/E], OTBETCTBEHHBIM 3a MpPEOCTaBIEHUE
MYHUIUTAIBHON YCITyTH.

Bpewms npruema 10KyMEHTOB coCTaBIIsIeT He Oosiee 15 MUHYT.

3.1.2.3. [Ipu nmoctyniaeHun 3asBiIeHU (3ampoca) 3asBUTEINS B AJIEKTPOHHON Gopme depes
[II'Y JIO cneuuanuct, HaJIeJI€HHbBII B COOTBETCTBUU C JOJKHOCTHBIM PETJIAMEHTOM (YHKIUSMU
[0 TpueMy 3asBIE€HUH U JOKyMeHTOB uepe3 llopran, ¢opmMHupyeT KOMIUIEKT JIOKYMEHTOB,
MOCTYNHBIIMX B JIEKTPOHHOM BUJE.

3.1.2.1. Pe3ynbTaToM HCIIOJHEHUS aJMHHHUCTPATUBHOM MNPOLEAYpbl SBISETCS INPUEM,
perucTpanys 3asABICHUS M JOKYMEHTOB, M Iepefada 3asBICHUS M JIOKYMEHTOB B OTHAEI,
OTBETCTBEHHBII J1a IPEJOCTaBICHUE MYHUIIUNIAIBHOMN YCIIYTH.

CpoK UCHIOJHEHUS TaHHON aIMUHHCTPATUBHON MPOLETyphl cOCTaBsAeT 1 pabounii AeHb.

3.1.3. IIpoBepka MTOKYMEHTOB Ha KOMIUIEKTHOCTh, HAIIPAaBICHHE 3allpOCOB B paMKax
MEKBEJIOMCTBEHHOTO HH(OPMAIIMOHHOTO B3aUMOIEWUCTBUS, MOJIrOTOBKA U IMOJAINUCAHUE JTHOO
corjacus Ha mepefady >KUJIOro IMOMEIIEHHs, MPeJOCTaBICHHOrO MO JIOTOBOPY COIMAIBHOTO
Haiima, B ojiHaeM, J100 MOTHUBHPOBAHHOTO OTKA3a B MPEOCTABICHUH MyHULIUIIAIEHON YCITYTH.

3.1.3.2. OcHoBaHMEeM JJs Hadaja BBIIOJHEHMS JAHHOW aJIMMUHHMCTPATHBHOW MPOLEAYPHI
ABJIETCS MOJIYYEHHE JOJKHOCTHBIM JIMIIOM U (WMJIM) CHEUAINCTOM OT/EJa, OTBETCTBEHHBIM 32
MPEIOCTAaBIEHUE MYHUIIMTIIAIBHON YCIYTH, 3apErUCTPUPOBAHHOTO 3asBJICHUS U JOKYMEHTOB.

3.1.3.3. OTBETCTBEHHBIM 3a MCIOJIHEHHE JAHHOW aJIMUHUCTPATUBHON HpOLENYpPbI
ABJISIETCS TOJDKHOCTHOE JIMIO U (WJIK) CIIeNUaINCT OT/eNa, OTBETCTBEHHBIHN 3a Mpe1oCcTaBlIeHNe
YCIIYTH.

3.1.3.4. Ilpu mnomydeHUH 3asiBI€HUS U JOKYMEHTOB JOJDKHOCTHOE JUIO U (WIN)
CHEUAJINCT OTAENA, OTBETCTBEHHOE 3a NPEAOCTaBICHUE MYHHULIUINAIbHOW YCIYTH, BBIIOJIHSAET
CIEAYyIOIIMe TEUCTBUA:

- IIpoBEpsieT  JOKYMEHTBHI, IIPEACTABICHHbIE  3asBUTEJIEM, Ha  KOMIUIEKTHOCTh
IPEJCTABICHHBIX 3asBUTEIEM JOKYMEHTOB, YCTAHOBJICHHBIX ITYHKTOM 2.6 AJIMUHHCTPATUBHOTO
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pErIaMeHTa;

- 3ampamuBaeT B pPaMKaxX MEXBEIOMCTBEHHOIO HH(POPMALMOHHOTO B3aUMOJICHCTBHS
JIOKYMEHTBI, YKa3aHHBIC B IIYHKTE 2.7 AIMUHUCTPAaTUBHOIO PEIVIAMEHTA;

- IpU HAJIMYUM OCHOBAHMM, NPEAYCMOTPEHHBIX NYHKTOM 2.10 AJIMHUHUCTPAaTUBHOIO
periamMeHTa, IOATOTABIMBACT M HANpPaBlIsieT Ha IOANKMCAHME TJaBOM aJIMHHHCTPALMH
MOTHUBHUPOBAHHBIN OTKa3 B IPEJOCTABICHUN MyHULIUIIAJILHON YCIIYTH.

[Ipu oOTCYTCTBMM OCHOBaHUM, MPEIYCMOTPEHHBIX MYHKTOM 2.10 AJIMHUHHCTpPaTUBHOTO
perjamMeHTa, NOArOoTaBIMBAET U HAIIPABJISIET HA MOJANKUCAHUE TJIABOM aJIMUHUCTPALIUU COTJIacue
Ha IepeAady XWIOro IOMELICHMs], IIPEIOCTABIEHHOrO IO JIOTOBOPY COLMAIBHOIO HaliMa, B
IIOJIHAEM.

3.1.3.5. Pe3ynbTaToM UCIHOJIHEHHUS JIaHHOW aJIMHHUCTPATUBHON MPOLENYPhl SBISIETCS
NOJAINMCAHUE COIVIacHs Ha Iepefady >KWJIOr0 MOMELIEHUs, IPEIOCTaBIEHHOIO IO JI0TOBOPY
COLMAJIBHOIO HaiiMa, B [OJHaeM HAHMMATeN0, JUOO MOTHBMPOBAHHOI'O OTKa3a B
IPEIOCTABIEHUU MYHUIIMIIAIBHON YCITYTH.

3.1.3.6. Cpok uCHOJHEHHs TaHHOW aIMUHUCTPATUBHON MpOLIETyphl COCTABIISIET HE Oolee
10 pabounx THEH.

3.1.4. Bblmaua (HampaBieHHME) cOIJlacMs Ha Iepefady JKWIOro  IOMEIeHUs,
IIPEIOCTABIEHHOT0 IO JIOTOBOPY COLIMAJIBHOIO HaiiMa, B IOJAHAEM JIMOO MOTHMBHPOBAHHOIO
OTKa3a B IIPEJOCTABICHUN MYHULIUIIAIIBHON YCIIYTH.

OcHoBaHMeM i Hayajaa aJMUHUCTPATUBHOM MPOLENYPHI SBISETCS MOANUCAHHOE II1aBON
aIMMHMCTpALMM COIJIaCHE Ha Iepefady >KWJIOro IMOMEUICHMs], IPEAOCTaBICHHOIO 0 J10I0BOPY
COLIMAJILHOTO HaliMa, B MOJIHAEM JINOO MOANMCAHHBIN TJ1aBOM aIMUHUCTPALMU MOTUBUPOBAHHBIN
OTKa3 B IMPEJOCTaBIEHUM MYHULUNAIBHOW YCIyru (namee - JOKYMEHT, SBISIOLIMHCA
Pe3yJIbTaTOM NPEAOCTaBICHHSI MyHUIIUIIAIILHON YCIIYTH).

3.14.1. B cnyuae eciau 3asgBUTENb W3bSABWI OKEJIAHUE IOJYYUTHb pPE3yibTar
MPEIOCTABIEHUS] MYHHUIMIAIBHON yCIyrd B OpPraHe€ MECTHOTO CaMOYIPAaBJIEHUS, CHEIHAINCT
oTJena MO KUIUIIHBIM BONpocaM HHGOPMHUPYET 3asBUTENS O JaTe, KOrja 3asBUTEIb MOXKET
MOJIYYUTh JOKYMEHT, SBJISIOIIUNCS PE3yIbTATOM MPEJOCTABICHHUS MYHULIUTIATbHON YCIYTH.

HNudopmupoBaHue 3asBUTENS OCYLIECTBISETCS 10 TeaepOHY U OCPEICTBOM OTIPABICHUS
AJIEKTPOHHOI'O COOOIIIEHNUS HA YKa3aHHbBIN 3asBUTENIEM aIpPEC FNEKTPOHHOU MOYTHI.

3.1.42. Bplmaduy  JOKyMEHTa,  SBJISIOLIETOCS  PE3YJNBTaTOM  INPENOCTABIICHHUS
MYHHUILIMIIAJIBHOW YCIIYTH, OCYLIECTBIISET CHELUAINCT OTHENA MO KWINLIHBIM, COLHUAIbHBIM U
OpraHM3al[MOHHBIM BOIPOCaM IPU JIMYHOM IMpHUEME, I0J POCIHCH 3asBUTEN, KOTopas
IIPOCTABIISIETCS B KypHAJe PErUCTPALMU IIPU NPEABSABICHUHN UM JOKYMEHTA, yIOCTOBEPSIOLIETO
JUYHOCTb, a TMpu OOpallleHuHu TMpeACTAaBUTENsl  3asiBUTENS - TakXke JIOKyMEHTa,
MOATBEP>KIAOLIETO TIOJTHOMOYHMSI PEACTABUTENS, B IPOTUBHOM CIIy4yae JTOKYMEHT, SBIISIOLUNCS
pe3yJIbTaTOM MPEIOCTAaBICHUSI MYHHUIMIIAJBLHOW YCIYTH, HAmpaBisieTcsl MO MOYTe 3aKa3HbIM
IIMCBbMOM C YBEIOMJIEHHUEM.

3.1.4.3. B ciyuae BpiOOpa 3asiBUTENIEM cIIOCO0a IMOJY4YEHHUs pe3ysbTara MpeaoCTaBICHUS
MYHHULIIMNIAIbHOW yciayru depe3 M®I[ nokyMeHT, SBISIOIIMNCA Pe3yabTaTOM IPENOCTaBICHUS
MYHUILIMNIAJIbHOW yciyru, Hampasisercas B M®II, ecnu uHOl cnoco® moiyyeHUs HE yKa3aH
3asIBUTEIIEM.

3.1.4.4. B cnyuyae ecnu 3asBUTENb OOpaTHICA 3a MPEAOCTaBICHHEM MYHHUIUIAIbHOMN
yeayru gepe3 [II'Y JIO/EIITY JIO, to uHpopMHupoBaHue ocylecTBisercs Takxke uepe3 1Y
JIO/EITY JIO.

3.1.45. B cayuae eciau 3asgBUTENb W3bSABWII OKEJIAHUE IMOJYYUTHb pE3yibTar
MPEIOCTABIEHUSI MYHHUIIUIAIBHON YCIyTU MOCPEICTBOM MOYTOBOIO OTHpPABIEHUS, CHEIHAINCT
OTJieNa TOATrOTaBIMBAET U MEpPEAAcT JOKYMEHTHI, SIBJISIIOIIMECS PE3yJIbTaTOM IPEI0CTABICHUS
MYHHITUTIATLHOM YCIyTH, B OOIIHUHA OTICII.
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3.1.4.6. JIunom, OTBETCTBEHHBIM 32 HAIIPaBJICHUE JOKYMEHTOB, SIBIISIIOLIUXCS PE3yIbTaTOM
IIPEIOCTABIEHUS MYHUIUMNAIBHOM YCIYIH, SBISAETCS CIELUAIMCT OTIENA IO IKHJIHMIIHBIM,
COLIMAJIbHBIM U OPTraHU3al[MOHHBIM BOIIPOCAM.

3.1.4.7. Crnocobom (puKcanui BBHIMOJIHEHUS AAMHHUCTPATUBHON TMPOLEAYPHI SBISETCS
IPUCBOEGHUE B CHCTEME JJIEKTPOHHOIO JOKYMEHTOOOOPOTa HMCXOMSIIEr0 PEerucTparioOHHOTO
HOMEpa OpraHa MECTHOI'O CaMOYIIPABJICHUS MOJJIEKAIIMX OTIPABKE JTOKYMEHTOB, SIBIISIFOIIMXCS
pe3ynbTaTOM MPEJOCTABICHUS MyHUIIMIIATBHOW YCIIYTH.

3.1.4.8. PesynpraTOM aJMHMHHUCTPATHUBHOM MpOLEAYphl HANpaBiICHUE WIM BblIa4ya
3asIBUTENIO PE3YJIBTATA MIPEAOCTABICHHUS] MyHUIIMIIAIBHONW YCIYTH.

CpOK BBITIOJIHEHUS TAHHOTO aIMUHHUCTPATUBHOTO ACUCTBUS - | pabouuii 1eHb.

3.2. OcoOeHHOCTH BBIIOTHEHUS aIMUHUCTPATUBHBIX MTPOLEAYP B SJIEKTPOHHOM BH/JIE.

3.2.1. Ilpenocrasnenne mynununanpaoi yeayru Ha EINIY u [ITI'Y JIO ocymiecTBusieTcs B
cootrBeTcTBUU ¢ DenmepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O06 opranuzanuu
IIPEIOCTABIEHUSI TOCYAAPCTBEHHBIX U MYHUIMNAIBHBIX YCIyr», denepaibHbIM 3aKOHOM OT
27.07.2006 Ne 149-®3 «O6 wundopmanuu, HHPOPMAIMOHHBIX TEXHOJOTHUSAX U O 3alIUTe
uHpopmanun», nocraHosienueM IIpaButenbctBa Poccuiickoit @enepaunn ot 25.06.2012 Ne
634 «O BuAax AIEKTPOHHOMN MOJIHMCH, UCIOJIB30BaHNE KOTOPBIX JOMYCKAeTCs MPH OOpalieHUH
3a MOJIy4€HHUEM T'OCYIaPCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYI.

3.2.2. Jlna nonydenuss MyHununaiabHou yciayru uepe3 EIIIY wumm gepez III'Y JIO
3asIBUTENII0 HEOOXOAMMO IPENBAPUTEIILHO MPOMTH IpoLEecC perucTpauuu B EnuHoi cucreme
uaeHtudukanuu u ayrentudukanuu (ganee — ECUA).

3.2.3. MyHununanbHas yciyra MokeT ObITh noiydeHa uepe3 I[II'Y JIO crnenyromumu
crocobamu:

¢ 00s3aTEILHOM TUYHOM SIBKOM Ha IIPHEM B AJIMUHUCTPAIIHUIO;

0e3 TMYHOM SBKM Ha NMPHEM B AIMUHUCTPALIMIO.

3.2.4. Jlna monydeHHs MYHHUIMOAIbHOM yciayrn Oe3 JIM4YHOW SIBKM Ha MpUéM B
AJMUHHCTpAIIMIO  3asBUTENI0O  HEOOXOJUMO  MpPEABAapUTENIbHO  O(GOPMUTH  YCHUJIEHHYIO
KBATH(UIIMPOBAHHYIO JJIEKTPOHHYIO moanuck (mamee — OII) nns 3aBepeHust 3asBiICHUS U
JIOKYMEHTOB, NTOAAHHbIX B 31eKTpoHHOM BuJe Ha [II'Y JIO wim na EIIT'Y.

3.2.5. Ina momaum 3asBiueHust yepe3 EIY wumm wepe3 [II'Y JIO 3asBuUTENns NOKEH
BBITOJIHUTD CIEAYIOUINE IEHCTBUA:

npoiTH uaeHTUGHUKaIUo U ayTeHTuukanuio B ECUA;

B suyHoM kaOuuere Ha EI'Y wmm wa TII'Y JIO 3anomHuTh B SJIEKTPOHHOM BHUJIE
3as1BJICHAE HA OKa3aHUE MYHUIUIIAIBHOMN YCIIYTH;

B ClIy4ae, €clii 3asBUTEJb BbIOpas cioco0 oKa3zaHus yCIYrH C JIMYHOM SBKOM Ha IpueM B
AJMUHUCTPALUIO — MPUJIOKUTD K 3asBJICHUIO 3JIEKTPOHHBIE JOKYMEHTHI,

B cllyuyae, €CJIM 3asBUTENb BbIOpa criocod oka3zaHUs yclyru 0e3 JIMYHOM SBKMU Ha MPUEM B
AJIMUHHCTpALUIO:

- MNPWIOKHUTh K 3asBJICHUIO JJIEKTPOHHBIE JIOKYMEHTBHI, 3aBEPEHHbIE YCUJIEHHOMN
KBAJTM(HUIUPOBAHHON 3JIEKTPOHHOM MOAMHUCHIO;

- TNPUWIOXKHUTh K 3a4BJIICHUIO DJJIEKTPOHHBIM JIOKYMEHT, 3aBEPEHHBIH YCHICHHOU
KBAJTM(HULIMPOBAHHON SJIEKTPOHHON TMOANMUCHIO HOTapuyca (B ciydae, eciau TpeOyercs
IpeJICTaBICHNE JOKYMEHTOB, 3aBEPEHHBIX HOTApHAIIbHO);

- 3aBEPUTH 3asIBJICHUE YCHJIEHHOW KBAIM(UIIMPOBAHHOM HJIEKTPOHHON MOJMHUCHIO, €CIU
MHOE HE YCTAHOBJICHO JIEHCTBYIOIINM 3aKOHOAATEILCTBOM.

HaIpaBUTh [AKET D3JEKTPOHHBIX JOKYMEHTOB B AJMHMHHUCTpALMIO IOCPENCTBOM
¢yuknuonana EINT'Y JIO unu IT'Y JIO.

3.2.6. B pe3ynbTare HampaBieHMs IAKeTa 3JIEKTPOHHBIX JOKYMEHTOB nocpeactsoMm [II'Y
JIO, mu6o yepe3 EIII'Y B cooTBeTcTBHM ¢ TpeOOBaHUAMM IMyHKTa 3.2.5 aBTOMAaTH3UPOBAHHOU
uH(OPMAIMOHHON CHUCTEMOH MEXBEIOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMOJICUCTBUS
Jlenunrpanckoit obnactu (mamee — AUC «Mexsen JIO») mpous3BoauMTCsS aBTOMATHYECKas
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perucTpanys MNOCTYNMBIIETO IIAKETa DSJEKTPOHHBIX JOKYMEHTOB U IIPUCBOCHHME IIAKETY
YHUKaJIbHOTO HOMepa aena. Homep nena mocrynen 3asButento B quyHoM kabunere [II'Y JIO
nmu EITY.

3.2.7. Ilpu npenocraBieHnu MyHuiunansHon ycimyru depes3 [II'Y JIO, nmu6o uepes EINTY,
B ClIy4yae €ClIM HalpaBJCHHbIE 3asBUTENEM (YIOJTHOMOUYEHHBIM JIMIIOM) 3JIEKTPOHHOE 3asiBJICHHE
U DJIGKTPOHHBIE JOKYMEHTHI 3aBEPEHbl YCHUJIICHHOW KBaTM(PUIMPOBAHHON 3JIEKTPOHHOMN
MOJAIUCHIO, JODKHOCTHOE JINLIO AIMAHUCTPALIMN BBINOIHAET CIEAYIOUIUE IEHCTBUA:

(dbopMHpyeT MPOEKT pelIeHus Ha OCHOBAaHMM JOKYMEHTOB, MocTynuBIux yepes I1I'Y JIO,
au6o wuepes EIIY, a Takke [OOKyMEHTOB (CBEIACHHWH), TOCTYIMHUBIIUX IOCPEICTBOM
ME)XBEIOMCTBEHHOTO B3aUMOJIEHCTBUSA, W INEPENacT JOJDKHOCTHOMY JIUIy, HaJAEJICHHOMY
(GYHKLUUSAMU 110 NPUHATUIO PELIEHHUS;

[IOCJIE pPAacCMOTPEHMS] JOKYMEHTOB U IPUHATUS PpEUIEHHs O IPEIOCTABICHUU
MYHUIUNAIBHON YCIIyru (OTKa3e B NPENOCTaBICHHUHU) 3aloyiHsAeT npenycMorpeHHble B ANC
«Mesxaen JIO» hopMbl 0 TPUHATOM pelieHnH U iepeBoauT aeio B apxuB AUC «Mexsen JIO»;

YBEIOMIISIET 3asBUTENS O IPHUHITOM PEUICHMHM C IOMOIUBIO YKa3aHHBIX B 3asBJICHUU
CPEZICTB CBSI3H, 3aTE€M HAIIPABIISIET TOKYMEHT CIIOCOOOM, YKa3aHHBIM B 3asiBIICHUH: ITOYTOMH, JINOO
BBIJIa€T €ro IpU JMYHOM OOpAIlleHUH 3asBUTENs, JIMOO HampaBiisgeT JIEKTPOHHBIM TOKYMEHT,
MOJIMCAHHBIA YCHIICHHON KBATH(DUITMPOBAHHON AJIEKTPOHHON TMOANKUCKHIO TOJDKHOCTHOTO JIUIIA,
HPUHABLIETO pelieHue, B JIMuHbli KaOUHET 3asiBUTEII.

3.2.8. Ilpu npenocraiennn MyHUIUNaIbHOH yemyru gepes [II'Y JIO, mu6o gepes EIITY,
B Clly4yae €cilii HalpaBJICHHbIE 3asBUTENIEM (YIOJIHOMOYEHHBIM JIMLIOM) 3JIEKTPOHHOE 3asiBJICHUE
U DJIGKTPOHHBIC JOKYMEHTHI HE 3aBEPEHBbl YCWICHHOW KBAIM(UIIUPOBAHHON HIIEKTPOHHOMN
HOJIUCHIO, JODKHOCTHOE JINIO AJIMUHUCTPALIMN BBIOIHSAET CIEAYIOLINE IEHCTBUA:

B JIeHb peructpanuu 3amnpoca Gopmupyer yepes AUC «Mexsen JIO» mpuriamenue Ha
npueM, KOTOpoe JOJDKHO coJiepXaTh clieayromyio uHpopmanuio: agpec OMCY, B KoTOpyro
HeoOXoauMo  oOpaTHTbCA  3asBUTENIO, JaTy M BpeMs [puemMa, HOMEp O4Yepenu,
UCHTU(PHUKAIIMOHHBI HOMEp MpUIJIalleHUs M TepeueHb JOKYMEHTOB, KOTOpble HEOOXOIUMO
npencraButh Ha npueme. B AUC «Mexsen JIO» paeno mepeBoIuT B craTyc «3asBUTEIb
npuriameH Ha npuem». [Ipuem HazHadaeTcss Ha Onmkaiiryto cBOOOJHYIO JaTy W BpeMs B
COOTBETCTBUU C rpadukom padotst OMCY.

B ciyuyae HesBKHM 3asBUTENS Ha NPUEM B HA3HAUYEHHOE BpEMs 3asBIICHUE M JIOKYMEHTHI
xpanarca B AUUC «Mexsen JIO» B Teuenue 30 kanenmapHbix nHeil. Ha crnemyromuit pabounii
JIEHb IOCJIe UCTEYEHUsI YKa3aHHOTO CPOKA JIOJKHOCTHOE JIMI0 AJIMUHUCTpPALIMU, HAJIEIEHHOE, B
COOTBETCTBUU C JOJDKHOCTHBIM PEriiaMeHTOM, QYHKIMSIMHU 1O IpUeMy 3asiBJICHUN U TOKYMEHTOB
yepes [II'Y JIO nepeBoaut noxkymenTsl B apxuB AUC «Mexsen JIO».

3asBUTENb TOJDKEH SIBUTHCS Ha NPUEM B yKa3aHHOE Bpems. B ciydae, eciau 3asBUTENb
SBWJICSI TIO3KE, OH OOCIY)XMBaeTCs B TOpSAJKE >KUBOM ouepenn. B mroOom w3 ciaydaes
JOJDKHOCTHOE JIMIIO AIMUHHMCTpAlliy, BeAylee MpueM, oTMedaer GakT sBku 3asButens B AUIC
«Mexsen JIO», neno nepeBoauT B craryc «lIpruem 3asBUTENT OKOHYECH.

Ilocne paccMOTpeHMsI TOKYMEHTOB U NPUHATUS PELIEHUS O NPEJOCTaBIECHUU (OTKa3e B
MPEIOCTaBIEHNN) MYHUIMNAIBHON yciyru 3amnoiHseT npeaycmorpeHHsle B AUC «Mexsen
JIO» GopMbI 0 MPUHATOM pelieHud 1 nepeBoauT neno B apxuB AUC «Mesxsen JIO».

JIOIKHOCTHOE JTMIIO AJIMUHHCTPALMK YBEIOMIIET 3asBHUTENS O IPUHATOM pEIICHUU C
MOMOIIBIO YKa3aHHBIX B 3asBJICHUU CPEJCTB CBS3M, 3aTEM HAIpaBIIseT JOKYMEHT CHOCOOOM,
YKa3aHHbIM B 3asIBJICHUU: B NUCBMEHHOM BHJE IOYTOH, JUOO BBIJAET €ro MpU JUYHOM
oOpalleHnn 3asiBUTENS, JIMOO HAMpPaBIsSeT 3JIEKTPOHHBIN JOKYMEHT, MOJIMUCAHHBIA YCHICHHON
KBaJIM(ULIMPOBAHHON AJIEKTPOHHON MOAMMCHIO JOJHKHOCTHOTO JIMIIA, MPUHSBIIETO PELICHHUE, B
nnanblil kabunet [I'Y wim EIITY.

3.2.9. B ciyyae moCTyIUIEHHS] BCEX JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.6. HACTOSIIUX
METOAMYECKMX PEKOMEHIAIM, W OTBEYAIOIIMX TpeOoBaHUSAM, B (opMe DIEKTPOHHBIX
JIOKYMEHTOB  (DJIGKTPOHHBIX ~ OOpa30oB  JOKYMEHTOB),  yIOCTOBEPEHHBIX  YCHUJICHHOM
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KBIM(ULIMPOBAHHON 5SJEKTPOHHOM TMOAMMCHIO, JHEM OOpalleHusi 3a MpPeIOoCTaBICHUEM
MYHULIMIIAJIbHOW YCIYI'M CUMTAETCsl JlaTa perucrpauuu npuema JokymeHtoB Ha III'Y JIO nmm
EIIT'Y.

B cnyuae ecnn HampaBiieHHbIE 3asBUTENEM (YIOJIHOMOYEHHBIM JIMLOM) 3JEKTPOHHOE
3asBJICHUE U JOKYMEHTbl HE 3aBepeHbl YCHUJICHHOW KBaTU(UIUPOBAHHOM AIIEKTPOHHOMN
HOJIKCHI0, THEM OOpalleHUs 3a MPEJOCTaBICHUEM MYHUIIMIIAJIbHON YCIYTM CUHMTaeTCs JaTta
JUYHOU SIBKM 3asBUTENS B AJIMMUHHCTPALMIO C MPEAOCTABICHUEM JOKYMEHTOB, YKa3aHHBIX B
MyHKTE 2.6 HACTOSIIMX METOAMYECKUX PEKOMEHIAIN, U OTCYTCTBUS OCHOBAaHWH, YKa3aHHBIX B
MYHKTE 2.9 HaCTOAIMX METOMYECKUX PEKOMEHIAIUMN.

3.2.10. AaMuHuUCTpalys Npy NOCTYIJICHUU JOKYMEHTOB OT 3asiBUTeNsl mocpeactsom [Ty
JIO wim EII'Y mo TpeOoBaHWIO 3asBUTENSI HANPABISIET PE3YbTaT MPEIOCTABICHUS YCIYyTH B
dbopMe  SIEKTPOHHOTO  JOKYMEHTa, [MOJANMHCAHHOTO  YCHJIECHHOW  KBaTU(UIIMPOBAHHOM
AIEKTPOHHOU MOAIMHUCHIO JOKHOCTHOTO JIMIA, IPUHSBILIETO pelieHue (B 3TOM cllyyae 3asiBUTEIb
IIpY [0Ja4e 3ampoca Ha MPEAOCTABICHHUE YCIYI'M OTMEYAaeT B COOTBETCTBYIOLIEM II0JIE€ TaKYyIO
HEOOXOIMMOCTb).

3.3. OcoOGeHHOCTH BBITIOIHEHUS aJIMUHUCTPATHBHBIX MPOIETyp B MHOTO()YHKIIHOHAIBHBIX
LEHTpax.

3.3.1. B cinydae nmojgauu JOKYMEHTOB B OpraH MECTHOI'O CaMOYHPAaBJIEHUS MOCPEICTBOM
M®Il cneumanuct MOILl, ocymecTBugoomuii npueM U 00pabOTKYy  JOKYMEHTOB,
MPEACTABIISIEMBIX ISl IOJTYYECHUSI MYHULIUTIAIbHON YCITYTH, BBITIOJIHSIET CICAYIONINE ICUCTBUS:

OTIpe/IeTIsieT MPeMET OOpaIleHHUS;

IIPOBOAUT MPOBEPKY MOTHOMOYMHN JIHIIA, OIAIOLIETO TOKYMEHTHI;

MPOBOJUT  NPOBEPKY  MPABWIBHOCTM  3alOJIHEHMs]  3alpoca W COOTBETCTBUSA
IIPEJICTAaBICHHBIX JOKYMEHTOB TPEOOBAHUSIM HACTOSILEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA;

OCYIIIECTBISIET CKaHWPOBAHUE MPEACTABICHHBIX JOKYMEHTOB, (OPMHpYET 3IEKTPOHHOE
JIe70, BCE JOKYMEHTBI KOTOPOTO CBSI3BIBAIOTCS €IWHBIM YHHKAJIbHBIM HUIACHTHU(UKAITMOHHBIM
KOJIOM, MO3BOJISIFOIIUM YCTAHOBUTHh MPUHAMJIEKHOCTh TOKYMEHTOB KOHKPETHOMY 3asBUTENIO U
BUJly MYHUIIUTIATHHOU YCITYTH;

HaIpaBJIsieT KOMHUH JIOKYMEHTOB, C COCTaBJIECHUEM OIMCHU ATUX JOKYMEHTOB IO PEECTPY B
OpraH MECTHOT'O CaMOYTIPaBJICHMUS:

- B DJIGKTPOHHOM BHJIE (B COCTaBE IMAKETOB JJIEKTPOHHBIX JeJ) B JeHb OOpalleHHs
3agBurtens B MOI];

- Ha OyMa)KHBIX HOCHUTEIIAX — B TEUCHHUE TPeX pabovmnX JHEH CO JTHSA OOpallleHus 3assBUTEIIS
(ynomaomoveHHoro nuia) B MOL] (moaATWHHUKY W/ UKW HOTapUalbHO 3aBEPEHHbIE KOMUH, JTH00
KOIUU, 3aBEPEHHBIE YIOJHOMOYECHHBbIMU Jinilamu ML), mocpencTBoM KypbepcKoul CBS3H, C
COCTaBJICHMEM OINHUCHU IEpEJaBaeMbIX JOKYMEHTOB, C YKa3aHUEM JaTbhl, KOJWYECTBA JIUCTOB,
dbaMuuy, JOMHKHOCTH U TTOANMCAaHHBIE YIIOJTHOMOYEHHBIM criennanictom MO,

I[Ipu  oOHapyXeHMH  HECOOTBETCTBUS  JIOKYMEHTOB  TPEeOOBaHUSM  HACTOSIIETO
aMUHUCTPATUBHOIO peryamenTa cnenuanuct MOLI, ocymecTBissronuii npueM JT0KYMEHTOB,
YBEAOMJISIET 3asBUTENS (YIOJTHOMOYEHHOE JIMI0) O HAMYMH MPENSTCTBUHN K MPHEMY 3asiBKU U
BO3BpAIAET JOKYMEHTHI 3asgBUTENIO (YIIOJTHOMOYCHHOMY JIMIY) UISl YCTPAHEHHUS BBISIBJICHHBIX
HEJ0CTaTKOB.

[Io oxoHwanum mpuemMa JOKyMeHTOB crnenuamuct MOPI[  Bemaer  3asBUTENO
(YIOTHOMOYEHHOMY JIUILY) PaCIUCKY B TpUeMe JOKYMEHTOB.

3.3.2. Ilpu ykazanuu 3asBUTEIEM (YIOTHOMOYEHHBIM JIMIIOM) MECTa TOJy4YeHHUs OTBETa
(pe3ynbTara MpeaoCTaBIeHUS] MYHUIIUNANBHON ycinyrn) B M®ILl, OTBETCTBEHHBIN CHEIMAINCT
OopraHa MECTHOTO caMOyIipaBiieHUsI HanpasisieT B M®L] 1oOKyMEHTHI, SBJISIOIIMUECS PE3YIbTaTOM
MPEAOCTABICHNUS MYHULIMNAIBHONW YCIYTH, Il WX TOCIEAYIIIed mnepenayu 3asBUTENI0
(YITOJTHOMOYEHHOMY JIMITY), B CPOK He Oosiee 1 paGodero qHS CO JHS MX PETUCTPAIlMU B OpraHe
MECTHOTO CaMOYIPAaBIICHHUS W HE IMO3JHee [BYX pabouumx [OHEH OO0 OKOHYAHHS CpOKa
MIPEAOCTABICHNS] MYHULIUITAIBHON YCITYTH.
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Cnenuanuct M®II, oTBeTCTBEHHBIM 3a BblAa4y AOKYMEHTOB, IMOJYYEHHBIX OT OpraHa
MECTHOT'O CaMOYIPABIICHHs, HE MO3AHEE ABYX JHEH ¢ natbl ux noxydeHus or OMCY cooOmraer
3agBUTENIO (YIOJIHOMOYEHHOMY JIMILY) O IPUHATOM pEIIeHUHU 1o TesedoHy (C 3amuchbio IaThl U
BpEMEHHU TeNe()OHHOTO 3BOHKAa MM MOCPEICTBOM CMC-MH(QOPMHPOBaHUS), a TaKXke O
BO3MOKHOCTH TOJTYy4YECHHS JOKYMEHTOB B MDIL».

4. ®opMbI KOHTPOJISI 32 UCIIOJIHEHHEM aIMUHUCTPATUBHOIO perjiaMeHTa

4.1. TlopsAnoK OCYIIECTBIECHUS TEKYLIEr0 KOHTPOJIA 3a COOJIIOJICHMEM U HUCIIOJIHEHUEM
OTBETCTBEHHBIMH JIOJKHOCTHBIMU JIMLIAMU TOJOXEHUH AJIMUHUCTPATUBHOIO pErjaMeHTa U
UHBIX HOPMATUBHBIX IIPABOBBIX AKTOB, YCTaHABIMBAIOIIMX TPEeOOBAaHUSA K IPEJOCTaBICHUIO
MYHULIMIIAJIbHON YCIIYTH, a TAK)KE IPUHITUEM PELIEHUN OTBETCTBEHHBIMU JIUIIAMH.

Tekylmuii KOHTPOJIb OCYIIECTBIISIETCS OTBETCTBEHHbIMU crnenuanuctamu OMCY 1no
KOKIOW MpoLEAype B COOTBETCTBUM C YCTAHOBJIEHHBIMM HACTOSIIIMMU METOJIUYECKUMU
PEKOMEHALUSAMHI CO/ECP)KaHUEM NEHCTBUH M CpOKaMM HX OCYIIECTBICHMS, a TaKXKe IyTeM
IIPOBEJCHUS PYKOBOJIUTENIEM (3aMECTUTENIEM PYKOBOAWTENS, HadalbHUKOM otaena) OMCY
IPOBEPOK HCIIOJHEHUS TOJIOKEHUH HACTOSIIMX METOAMYECKUX PEKOMEHJAli, MHBIX
HOPMAaTUBHBIX IIPABOBBIX aKTOB.

4.2. TIopsiioK M MEpUOJMYHOCTb OCYIIECTBICHUS IJIAHOBBIX W BHEIUIAHOBBIX IPOBEPOK
IIOJIHOTHI M Ka4€CTBa IPEIOCTABIECHUS MyHULIUIIATbHON yCIYyTH.

B wmemsx ocymiecTBieHuss KOHTPOJS 3a IOJHOTOW M KAayecTBOM IPEJOCTaBIICHUS
MYHUIIMIIAJIbHOW YCIIyTH IPOBOASITCS IJIAHOBBIE Y BHETIJIAHOBBIE IPOBEPKHU.

[InanoBble MPOBEPKH NPEAOCTABICHHUS MYHUIMUIAIBHOM YCIYyTHd MPOBOJAATCS HE dalle
OJIHOTO pa3a B TPU roJa B COOTBETCTBUM C IUIAHOM IIPOBEJIEHUS MPOBEPOK, YTBEPHIACHHBIM
pykosoaurenem OMCY.

[Ipn mpoBepke MOTyT paccMaTpUBaTBhCS BCE BOIPOCHI, CBSA3aHHBIE C IPEIOCTABICHUEM
MYHUIIUNAIBHON yCIYrH (KOMIUIEKCHBIE MPOBEPKH), WJIM OTIENIBHBIM BONPOC, CBA3AHHBIA C
MPEIOCTABIEHUEM MYHULIUIIATbHON YCIYrH (TEMaTHYECKHE TPOBEPKH).

BHennaHOBbIE NPOBEPKH MNPEAOCTABICHHUS MYHHUIMMNAIBHOM YCIYTH IPOBOASATCS IO
oOpaiieHussM (PU3NYECKUX, IOPUANYECKUX JIHMIl M UHAMBHAYAJIbHBIX MpeAlNpUHUMATENEH,
oOpalleHnssM OpraHoB TOCYAAPCTBEHHOM BIIACTH, OPraHOB MECTHOIO CaMOYMpABJIECHUS, HMX
JIOJDKHOCTHBIX JIMIL, & TAKXKE B LEJAX IPOBEPKU yCTPAaHEHMs HApYLICHUH, BBISIBICHHBIX B XOI€
IIPOBEJICHHON BHEIUIAHOBOM MPOBEPKU. YKa3aHHbIE 0OpallleHus MOJIeKaT PEerucTpauu B 1€Hb
UX MOCTYIUIEHUS B CUCTEME JIEKTPOHHOTO JOKYMEHTO000poTa U Aenornpoussoactsa OMCY.

O mpoBeneHun mpoBepku wuzgaercs mnpaBoBod akt OMCY o mpoBeneHHH NPOBEPKH
VCIIOJIHEHUS aIMAHUCTPATUBHOIO PETJIAMEHTA T10 IIPEIOCTABICHNUIO MyHUIIMITAILHON YCIIYTH.

[lo pesymbraraM HpOBEIEHUS MPOBEPKU COCTABISAETCS aKT, B KOTOPOM JIOJKHBI OBITH
yKa3aHbl JOKYMEHTAJIbHO MOATBEPKICHHbIE (aKThl HAPYIICHUH, BBISABICHHBIE B X0/1€ TPOBEPKH,
WIM OTCYTCTBHE TAaKOBBIX, a TaKXe BBIBOJBI, COJAEp)KAlllMe OILIEHKY IIOJHOTHl U KauecTBa
IIPEIOCTABIEHUSI MYHULUIIATBHON YCIYTM U HPEIJIOKEHUS M0 YCTPAHEHUIO BBIBICHHBIX NPU
npoBepke HapymeHnid. [Ipu mnpoBeneHWM BHEIUIAHOBOM IIPOBEPKM B aKTE€ OTPaKArOTCS
pe3ysbTaThl MPOBEPKU (HAKTOB, U3JIOKEHHBIX B OOpAIEHUH, a TAaKXKE BBIBOJABI M MPEATIOKEHHS
10 YCTPAHEHUIO BBISIBICHHBIX MTPH MPOBEPKE HAPYLICHUH.

ITo pe3ynbraTam paccMOTpeHHs 0OpalleH!i JaeTcsi MMCbMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI] 3a penieHuss U JeictBus (Oe3neiicTBue),
pUHUMaeMble (OCYIECTBIISIEMbIE) B XOJI€ TPEIOCTABICHUS MYHHIIUIIATBHON YCITyTH.

JIOMKHOCTHBIE JIMIIA, YIOJHOMOYEHHBIE Ha BBIIOJIHEHHWE aMUHHCTPATHUBHBIX JEWCTBUH,
IIPEYyCMOTPEHHBIX HACTOSALIMMH METOJAMYECKUMHU PEKOMEHAALMSIMH, HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOJII0CHNE TPeOOBaHU 1EeHCTBYIOIINX HOPMATUBHBIX MPABOBBIX aKTOB, B
TOM 4YHCJIE 32 COOJIIOJCHHUE CPOKOB BBITIOJHEHUS aJMUHHCTPATUBHBIX JEHCTBHI, MOJHOTY UX
COBEpILEHMsI, COONI0ICHNE TPUHLIUIIOB OBECHUS C 3asBUTEIISIMU, COXPAHHOCTh JIOKYMEHTOB.
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PykoBogutenr OMCY HeceT TEpCOHAIBbHYIO OTBETCTBEHHOCTh 3a OOECIeUYCHHE
MPEIOCTABIICHUS] MYHULIUITAIbHON YCITYTH.

Pa6otaukn OMCY npu npenocTaBieHUH MYHUIIUITAIIBHON YCIYTH HECYT NMEePCOHAIBHYIO
OTBETCTBEHHOCTb:

- 32 HEWCIIOJIHEHUE WJIM HEeHaJJiexallee MCIOIHEHHE aJIMUHUCTPATUBHBIX MPOIENyp MpU
MPEAOCTABICHUHA MYHUIIUIIAIBHOMN YCIYTH;

- 3a pneictBus (Oe3neiicTBue), BIEKyIIME HapylIeHHWE IpaB U 3aKOHHBIX HHTEPECOB
(UBHYECKUX WU FOPUINICCKUX JIHII, WHINBUIYAIbHBIX IPEANPUHIMATEICH.

JIOJDKHOCTHBIE JIMIIa, BUHOBHBIE B HEUCIIOJHEHHM WJIM HEHAAJIEXKAallleM MCIOIHEHUN
TpeOOBaHUI HACTOSIIIMX METOAMYECKUX PEKOMEHIAINM, MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B
MOPSAJKE, YCTAHOBIEHHOM JIEHCTBYIOIIUM 3aKOHOAATEIhCTBOM PD.

5. locyneOHblii (BHecy1eOHbIIT) MOPSIA0K 00:KaJJ0BaAHMS pelIeHuii
U AelicTBuii (0e31eiiCTBUS) OpPraHa, NpeJoCTaBJISAIIEer0 MyHHIIUIIAJIBHYIO YCJIYTY,
JAOJIZKHOCTHBIX JIML OPraHa, NpeJ0oCTaB/IAI0Iero MyHHIMIAIbHYI0 YCJIYry, JIH00
MYHUIUNAJTBHBIX CJYAKAIHUX, MHOTO(PYHKIHOHAJIBHOIO LIEHTPA NPeI0CTaABICHHUS
rOCyAapCTBEHHBIX 1 MYHHIIUNIAJIBHBIX YCJIYT, PA00OTHMKA MHOTO()YHKIIHOHAJIBLHOIO LIEHTPA
NPEI0CTABJICHHS IOCY1aPCTBEHHBIX H MYHHIMIIAJIBHBIX YCIYT

5.1. 3asBurenu U0 MUX MPEACTABUTEIM HMEIOT MPaBO Ha JocynaedHoe (BHecyaeOHOeE)
o0kalioBaHUE pelIeHud u AeicTBuil (0e3elCTBUS), MPUHATHIX (OCYIIECTBISIEMbIX) B XOJI€
MIPEIOCTABIICHUS MyHHUIIUITATBHYIO YCIIYTH.

5.2. TlpeameroMm pnocyneOHOro (BHECYA€OHOT0) OO0KaJOBaHMS 3asBUTEIEM PEIICHUNH U
nercTBuil (0e31efCTBUS) OpraHa, MPeA0CTaBIIAIONIEr0 MyHUIIMTAIBHYIO YCIYTY, TOKHOCTHOTO
JUIla OpraHa, NPEJOCTaBISIONIET0 MYHHUIMNAIBHYIO YCIYyry, JU0O0 MYHUIHUIMAIBHOTO
CITy’KaIlero, MHOTO(QYHKITMOHAJIBLHOTO IIEHTpa, PaOOTHUKA MHOTO()YHKIIMOHATHLHOTO IICHTpa
SBIISIIOTCS:

1) HapymieHWe CpoKa pErHCTpalliu  3ampoca 3asdBUTENSI O  TPEJOCTaBICHHUH
MYHUIIMTIATBHOW yCIYTH, 3ampoca, ykKa3aHHOro B cratbe 15.1 @DenmepaibHOrO 3akoHa OT
27.07.2010 Ne 210-®3;

2) HapylleHHEe CpOKa MPEeJOCTaBICHUS MYHUIMNAIBbHON yciyru. B yka3zaHHOM ciydae
nocyneOHoe (BHecyneOHOe) oO)kalloBaHUE 3asBUTEIIEM peIIeHUd W JecTBuil (Oe3aeiicTBHs)
MHOTO(QYHKIIMOHAIBHOTO IICHTpa, PabOTHHKAa MHOTO(QYHKITMOHAJIHHOTO IICHTPAa BO3MOXHO B
clIydae, ecii Ha MHOTO(YHKIIMOHATBHBIN LIEHTP, PEIIeHUs U AeicTBUs (0e31eiCTBIE) KOTOPOTO
00XKATYIOTCS, BO3JIOKEHA (YHKIIHS TI0 MPEIOCTABICHUIO COOTBETCTBYIONIMX MYHHIIHITAILHBIX
yCIyT B TIONTHOM OOBEME B MOpsAKE, OmpeelieHHOM yacThio 1.3 crathu 16 DemepanbHOrO
3akoHa 0T 27.07.2010 Ne 210-D3;

3) TpeOoBaHHWe Yy 3asBUTENs JOKYMEHTOB WM HWHQPOPMAIUU JHUOO OCYIIECTBICHUS
JEHCTBUH, MPEICTaBICHUE WU OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU  akTaMu  Poccuiickoit  ®denepanuu, HOPMATUBHBIMH TIPABOBBIMH  aKTaMHU
JlenuHrpaackod 007acTH, MYHUIUTNAIBHBIMH TIPABOBBIMH aKTaMH IS TPEIOCTABICHHUS
MYHUIIUTIATBHOU YCIYTH;

4) oTka3 B TpuUEeMe JOKYMEHTOB, TPEJCTABICHHE KOTOPBIX TMPETyCMOTPEHO
HOPMAaTUBHBIMH TIPaBOBBIMU akTaMu Poccuiickoit denepannu, HOPMATHBHBIMU IPABOBBIMHU
aktaMu JICHHHTPAJICKO# 00JIACTH JIJIsl TIPEIOCTABICHUS MYHUITUTIAIBHON YCIIYTH, Y 3asSBUTEIIS,

5) oTka3z B MPEIOCTaBICHUH MYHHIIMMAIBLHOW YCIyTH, €CIM OCHOBaHUS OTKa3a He
MIPEyCMOTPEHBI (efiepadbHBIMA 3aKOHAMH W TNPUHSATBIMA B COOTBETCTBHHM C HHMH HHBIMHU
HOPMAaTUBHBIMH TIPaBOBBIMU akTaMu Poccuiickoit denepannu, HOPMATHBHBIMU TPABOBBHIMHU
aktamu JleHuHTpajackod oOmactu. B ykazanHoM ciydae ngocyneOHoe (BHecyneOHOE)
o0)kaJoBaHUE 3asBUTENEM pelleHuil u JeiictBuil (Oe3aeiicTBUs) MHOTO(QYHKIMOHAIHHOTO
IIEHTpa, pabdOTHHKAa MHOTO(YHKIIMOHAILHOTO IIGHTPa BO3MOXKHO B Cllydae, €clid Ha
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MHOTO()YHKITHOHAJIBHBIA TIEHTpP, PeUIeHUs U JeicTBUs (0e31eMCTBHE) KOTOPOTO O0KAITYIOTCS,
BO3JIO)KEHA (PYHKILUS MO MPEJOCTABICHUIO COOTBETCTBYIONINX MYHUIIUIAIBHBIX YCIYT B TIOJTHOM
o0beMe B TIOpsJIKe, omnpeelIeHHOM JacTeio 1.3 ctathu 16 denepanbHoro 3akona ot 27.07.2010
Ne 210-@3;

6) 3aTpeboBaHME C 3asBUTEINIA IPU MPEJOCTABICHUH MYHUIIMNAILHOW YCIyTU IUIAThI, HE
IPEAYCMOTPEHHOM  HOPMAaTHBHBIMM  IIpaBOBBIMM  akTaMu  Poccuiickonn ~ ®Denepauuu,
HOPMAaTUBHBIMH TPaBOBbIMH aKkTaMu JIeHHMHrpaackoi o0JacTv, MyHHUIIMIAIBHBIMH ITPABOBBIMU
aKTaMu;

7) oTKa3 opraHa, MpPeIOCTABIAIOIIECIO0 MYHHUIMNAIBLHOM YCIYTy, JOJKHOCTHOIO JIHIIA
OpraHa, TpeIOCTaBISAIONIET0 MYHUIUIAIBHONW YCIYry, MHOTO(QYHKIHMOHAJIBHOTO IICHTpA,
paboTHMKa MHOTO(YHKIHMOHAIBHOTO LIEHTPAa B HCIPABICHUH IOMYIIEHHBIX MMM OMNEYaTOK U
OIMOOK B BBIJAHHBIX B PE3YJIbTATE MPEIOCTABICHNS MyHUITUTIIAIBHON YCIYTH JOKYMEHTaxX JTU00
HapylIeHWE YCTaHOBJIEHHOIO CpPOKa TaKUX HCIpaBieHuil. B ykazaHHOM ciydae pocyneOHoe
(BHecyneOHOE)  oOkajloBaHWE  3asgBHTENEM  peHIeHWH u  jAelcTBuil  (Oe3nmeiicTBus)
MHOTO(YHKIIMOHATIBHOTO IIEHTpa, PabOTHHKA MHOTO(YHKIIMOHAJIHHOTO IIEHTPAa BO3MOXHO B
cllydae, eci Ha MHOTO(YHKIIMOHAIbHBINA LIEHTP, pelieHus U AeicTBUs (0e31eliCTBIE) KOTOPOIro
00XKaIyIOTCs, BO3JIOKEHA (YHKIHS MO MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIMITATBHBIX
yCIIYT B TIOJIHOM OOBE€ME€ B TOPSIKE, OmpeAesieHHOM dYacThio 1.3 crateum 16 depepanbHOTO
3akoHa oT 27.07.2010 Ne 210-D3;

8) HapyllIeHHE CpOKa WM MOPsiIKa BbIIayl JOKYMEHTOB IO pe3y/bTaTaM Mpea0CTaBICHUS
MYHULUIIAJIBHON YCIYTH;

9) npuocTaHOBIEHHE TNPEJOCTABICHUS MYHULMINAILHOW YCIYTd, €CJIM OCHOBAHHUSA
MPUOCTAHOBIICHUS HE TPEIYCMOTPEHBI (PeiepaibHBIMU 3aKOHAMU U MPUHSATHIMH B COOTBETCTBHHU
C HUMH HMHBIMH HOPMAaTHBHBIMH IIPaBOBBIMM akTaMu Poccuiickoii ®Pepepanuu, 3aKOHaMU U
UHBIMH HOpPMAaTHBHBIMM TPAaBOBBIMH akTaMH JIEHMHIpajackol o0jacT, MyHUIUNATIbHBIMU
MpaBOBBIMH aKTaMu. B ykazaHHOM ciy4dae naocyneOHoe (BHecyneOHoe) oOkamoBaHUE
3asgBUTENEM pelIeHnud U aeicTBuil (0e3aeiicTBUs) MHOTO(YHKIIMOHAIBHOTO LIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAIBHOIO IIEHTPa BO3MOXKHO B CIy4ae, €Cii Ha MHOTO(QYHKIIMOHAJIBHBINA 1IEHTP,
pemieHuss U JeiictBus (Oe3neiicTBUE) KOTOpPOro 0OXalmyroTcs, BO3JIOKEHA (YHKLHUSA IO
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHUIMNAIBHBIX YCIYyr B IOJHOM OOBEME B TMOpPSAKE,
omnpeneneHHoM yacThio 1.3 ctarbu 16 deaepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

10) TpeGoBaHue y 3asBUTENS MPH MPETOCTABICHUN MYHULMIAIBHON yCIyrH JOKYMEHTOB
WM HMHQOpMAalMM, OTCYTCTBHUE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH IPU
NEpBOHAYAJILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JUIs TPelOoCTaBICHUS
MYHUIIMNIAJIBHOW YCIIYTH, 3@ UCKJIIOYEHHMEM CIIy4aeB, MPEIyCMOTPEHHBIX MYHKTOM 4 wactu 1
ctatel 7 @enepanbHoro 3akona ot 27.07.2010 Ne 210-@3. B ykazaHHOM ciydae aocyaeOHoe
(BHecynmeOHOE)  oO)kajJoBaHWE  3asBUTENIEM  pemieHud W jedctBuil  (Oe3aeicTBUS)
MHOTO()YHKIIMOHAJIBHOTO 1IEHTpPa, pPabOTHUKA MHOTO()YHKIIMOHAJIBHOTO IIEHTPAa BO3MOXKHO B
cilydae, ecii Ha MHOTO(YHKIIMOHAIbHBIN LEHTp, pellieHusl U 1eHcTBuUs (0e3eiicTBIE) KOTOPOTo
00KaJTyt0TCs, BO3JIOKEHA (DYHKIMS MO MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHMIIMIAIBHBIX
yCIYT B TIOTHOM OOBEME B TOPSZIKE, ONpeAesieHHOM dYacThio 1.3 ctateu 16 denepambHOTO
3akoHa oT 27.07.2010 Ne 210-D3.

5.3. XKanoba nogaercs B MUCbMEHHON Qopme Ha OyMa)XHOM HOCHTEJE, B 3JEKTPOHHOM
dopme B opraH, HpeIOCTaBIAONMN MyHununaasHyto ycuyry, I'BY JIO «M®Ll» nu6o B
Komurer 5KOHOMHUYECKOTO pa3BUTHUS W HHBECTUIIMOHHON JeATeNbHOCTH JIeHMHrpaackoi
obnactu, sBnstonuiics yupenutenem ['BY JIO «M®L» (nanee - yupeautens [BY JIO «MOLL»).
KamoOpl Ha pemeHus U AecTBUA (0€3/1eCTBHE) PYKOBOAMTENS OpPTaHa, MPEIOCTABIISIONIETO
MYHUIUTIAIBHON YCIIyTy, TOJAI0TCS B BBILIECTOALINM OpraH (MpHU €ro HaIW4YMK) JTUO0 B Ciiydae
€ro  OTCYTCTBMSl ~ pPAaCCMATPUBAIOTCA  HEMOCPEACTBEHHO  PYKOBOJAMTENIIEM  OpraHa,
IPEOCTABISIONIETO MYHUIMIIATbHYIO yeayry. JKanoOsl Ha perienus u aeiictBus (6e3neicTue)
padotauka I'BY JIO «M®ILl» momaroTcss pyKOBOAMTENO MHOTO(YHKIIMOHAJIHLHOTO IIEHTpA.
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Kano6s!1 Ha pemenus u aeictBus (6e3neiicteue) ['BY JIO «M®II» moxarorcs yupenutento ['BY
JIO «M P11y

Kamoba Ha pemennss wu gedctBus  (Oe3melcTBHE) oOpraHa, MPEIOCTABIISIONIETO
MYHULIMIIAJIBHYIO YCIIYTY, JOJKHOCTHOIO JIMIA OpraHa, MPeJoCTaBIIAIONIEr0 MyHUIUMIAIbHYIO
yCIyry, MYHUIUIAIbHOTO  CIY)KAlllero, pPYKOBOAMTENS  OpraHa, IpelOoCTaBIIAIOIIETO
MYHUIIUTNAIBHYIO YCIIYTY, MOXET ObITh HampaBiieHa IO MOYTe, Yyepe3 MHOTrO(yHKIHOHAIbHBIN
LHEHTP, C HCIOIb30BaHHEM HHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON cetn «MHTepHeT»,
OUIMAILHOTO caiiTa OpraHa, MpeA0CTaBISAIONIero MyHUIIMNabHy0 yernyry, EIITY nuto TTI'Y
JIO, a Taxke MOXKeT ObITh NMPUHATA MPHU JUYHOM Npueme 3asButens. JKamnoba Ha peuieHus u
neiictBus (6e3nelicTBre) MHOTO(YHKIIMOHAIBHOTO [IEHTPA, pabOTHHKA MHOTO(YHKIIMOHATBHOTO
LHEHTpa MOXeT ObITh HampaBlieHa [0 TI0YTe, C HUCHOJB30BaHHEM HH(OPMALIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTH «MHTepHeT», O(QUIMaIbHOIO caidTa MHOTO()YHKIIMOHAIBLHOTO
nentpa, EIIT'Y mu6o II'Y JIO, a Takyke MOKET ObITh IPHUHSTA MPU JTUIYHOM ITPUEME 3asIBUTEIIS.

5.4. OcHoBaHMEM Ui Havaja MPOIEXyphl OCYyAeOHOro (BHECYAEOHOTO) 00XKaTOBaHUS
ABIIIETCSl TOfauya 3asBUTEIEM KaloObl, COOTBETCTBYyIOINEW TpeOboBanusM 4. 5 cT. 11.2
®epnepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3.

B nuceMenHoi xkanobe B 00s13aTEIbHOM MOPSAKE YKa3bIBAIOTCS:

- HaMMEHOBAaHHE OpraHa, IPEJOCTaBISAIOLIEI0 MYHUIUNAIBHYIO YCIYTY, JOJKHOCTHOTO
JUIla OpraHa, NPEJOCTaBISIONIEI0 MYHUIMNAIBHYIO YCIYyry, Ju00 MYHUIHUIAIBHOTO
ciyxamero, Quiuana, otaena, yhaaleHHoro pabodero mecra [BY JIO «M®Ll», ero
pyKoBoAuTENs U(WiK) pabOTHUKA, pelIeHHs U JeicTBHS (0e31eiiCTBIE) KOTOPHIX 00XKAITYIOTCS;

- (pamumsi, UMs1, OTYECTBO (TOCTEAHEE - MPU HAITMYUM), CBEJCHUS O MECTE JKUTEIbCTBA
3asgBUTENS - GU3UYECKOTO JIMIa TM00 HAMMEHOBaHUE, CBEICHUS O MECTE HaXOXKJICHUS 3assBUTEIS
- IOPUIMYECKOTO JIMIA, a TaKke HoMmep (HOoMepa) KOHTaKkTHOro TenedoHa, aapec (aapeca)
AIIEKTPOHHOM MOYTHI (MTPU HAIUYUM) U MTOYTOBBIN aJipec, 0 KOTOPBIM JIOJDKEH ObITh HalpaBlieH
OTBET 3asIBUTEIIIO;

- cBeAeHHS 00 OOXKamyeMbIX pelleHusx W JeicTBusax (Oe3melcTBUU) oOpraHa,
IPEIOCTABIISAIONIEr0 MYHUIIUIIATIBHYIO YCIYTY, TOJKHOCTHOTO JIMIA OPTaHa, MPeA0CTaBISIOIIETO
MYHUIIUTIATBHYIO YCIYTYy, JU00 MYHUIIMTIAIBHOTO CIyKallero, (uianana, oTiena, yAaleHHOTO
pabouero mecta I'bY JIO «M®Ily, ero paboTHuka;

- JIOBOJbl, HA OCHOBAHMM KOTOPBIX 3asBHUTEIb HE COIVIACEH C PEIICHUEM U JIEHCTBUEM
(Ge3neiicTBUEM) oOpraHa, MPEIOCTaBIAIONIET0 MYHMLIMIAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMIA
opraHa, MpPEJOCTaBISIOLIET0 MYHUIUMNAIbHYIO YCIYTy, JUOO MYHULMIAIBHOIO CIIY)KAallero,
¢winana, otnena, ynaiensoro padoyero mecta I'bY JIO «M®Lly, ero paboTHHKa. 3asiBUTENIEM
MOTYT OBITH IPEICTABIECHbI JOKYMEHTHI (IPU HAIWYUH), TIOJTBEPKIAIOUINE JOBObI 3asBUTEI,
1160 X KOIUH.

5.5. 3agBuTENns UMEET MPABO Ha MOJy4YeHHE MH(GOPMALUU U JOKYMEHTOB, HEOOXOIUMBIX
JUISL COCTaBJICHHUS] 1 0OOOCHOBAHUS KaJIOObI, B cly4asX, ycTaHOBIeHHBIX cT. 11.1 denepanbHoro
3akoHa oT 27.07.2010 Ne 210-®3, npu yciaoBuM, YTO 3TO HE 3aTparuBaeT IpaBa, CBOOOIbI U
3aKOHHBIE MHTEPECHI JIPYTUX JIMI U €CIM yKa3aHHble HHPOpPMAlLUs U JOKYMEHTHI HE COAEp)KaT
CBEJICHH, COCTABISAIOIINX FOCYIAPCTBEHHYIO U MHYIO OXpaHSIEMYIO TallHY.

5.6. Kanoba, mocTynuBIas B OpraH, NpeAOCTaBIAIONINA MyHHIUIIANbHYIO yeayry, [ BY
JIO «M®@Ly, yupenutento ['BY JIO «M®L» nmubo BblmecTosmui oprad (Ipyu ero HaJIWYUH),
MOJUIEKHUT PACCMOTPEHHIO B TE€UYEHHUE MATHAAIATH pabOuyuX JTHEH CO JHS ee perucTpanuu, a B
ciydyae 00aJoBaHHUsSl OTKa3a OpraHa, MPeIOCTaBJISIONIET0 MyHHUIIUNAIbHYIO yciayry, ['BY JIO
«MO®I» B mpueMe JOKYMEHTOB y 3asiBUTEINs JIMOO B MCIPABICHUH JOIMYIIEHHBIX OMEYaTOK U
OIIMOOK WJIM B Cilydae 00XaJloBaHUSI HApYUIEHUS] YCTAHOBJIEHHOTO CPOKA TaKUX UCIpPaBIECHUN -
B TEUCHHE NATH pabouuX AHEH CO JHS €€ PerUCTpaIiH.

5.7. Tlo pe3ynbpTatam pacCMOTPEHHUS KAJIOOBI MPUHUMACTCA OJHO U3 CIETYIOIINX
pELICHUI:

1) xamoba ymoOBIETBOpPSETCS, B TOM 4ucie B (opMe OTMEHBI MPHUHATOTO PEIICHHS,
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UCIIPABJICHUS JIONMYILEHHBIX ONEYaTOK M OIIMOOK B BBIJIAHHBIX B PE3yJIbTaTe MPENOCTABICHUS
MYHULIMIIAJIBHOW YCIyrW JOKYMEHTAaX, BO3BpaTa 3asBUTEII0 JICHEXKHBIX CPEICTB, B3MMaHUE
KOTOPBIX HE IMPEeAyCMOTPEHO HOPMAaTHBHBIMM IpaBOBbIMU akTamu Poccuiickoit deneparuu,
HOPMATHUBHBIMU NPABOBBIMU aKTaMH JIEHMHTpaICKOW 00JacTH, MyHUIIUIAIbHBIMU TPaBOBBIMHU
aKTamu;

2) B yIOBJIETBOPEHUH JKAIOObI OTKA3bIBAETCSI.

He no3nHee paHA, cienyroowmero 3a [JHEM MPUHATHA peIIeHUs 10 pe3yibTaraM
paccMOTpeHHs JKalnoObl, 3asBUTENI0 B NHCbMEHHOW (opMe W MO KETaHWIO 3asABUTENS B
JJIEKTPOHHOW (OpMe HampaBiisieTCsl MOTHBHUPOBAaHHBIH OTBET O pE3yJbTaTax PacCMOTPEHMS
KaJIOOBbI.

B cnywae nmpusHaHus kanoObl IoJyleXallell yAOBIETBOPEHUIO, B OTBETE 3asBUTEIIO
naercss  uH(OpMamus O JICHCTBUAX, OCYIIECTBISIEMBIX OpPraHOM, HPEIOCTABISIOLINM
MYHULUNAIBHYIO YCIYTy, MHOTO(QYHKLIHOHAJIBHBIM LEHTPOM B LEIAX He3aMeIIUTEIbHOIO
YCTPAHEHUS! BBISIBICHHBIX HApPYUICHUH NpU OKa3aHWM MYHULMINAIBHOM YCIYrM, a TaKxke
IOPUHOCATCS W3BUHEHMs 3a JOCTaBJIEHHbIE HeyA00cTBa M yKas3blBaeTcss HMHpopManus o
JNATBHEHIINX JEHCTBHUIX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3asABUTEIIO B IENSAX MOTYYCHUS
MYHULUIIAIBHON YCIIyTH.

B cinyuae npusHaHus kanoObl HE MOAJIEKAIlEH yIOBIETBOPEHUIO, B OTBETE 3asBUTEIIIO
JAI0TCS  apryMEHTUPOBAaHHBIE pa3bsICHEHUs O MPUYMHAX [PUHATOTO pELIeHHs, a TaKxKe
uH(popMaLs 0 MOopsiIKE 005KaN0BaHUS IPUHITOIO PELLICHUS.

B cnydae ycraHoBiIEeHUS B X0/€ WU IO pe3yJbTaTaM pacCMOTPEHHUs JKaJlIoObl IPU3HAKOB
cocTaBa aJMUHHUCTPAaTUBHOIO IPAaBOHAPYIICHHUS WM NPECTYIUIEHUS JOHKHOCTHOE JIMIIO,
paOOTHUK, HaJeJeHHbIE TMOJHOMOYMSIMHU IO PACCMOTPEHUIO Kajlol, HE3aMeAJIUTENbHO
HAIPAaBJISAIOT UMEIOILIUECS MaTepHalIbl B OPraHbl IPOKYPaTypBhl.
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[Ipunoxenne Ne 1
K AJMMUHUCTPAaTUBHOMY PEIJIAMEHTY

OBPAZEIN COIJIACHUA

Cormnacue
Ha Iepemady XWUJIOT'O IIOMEUEeHMs, IPeIOoCTaBJIEHHOTO
10 OOTOBOPY COLMAaJILHOT'O HaMma, B IIOOHAEM

Iano, Tp.
(¢.11.0., ampec permucTpaumm)

B TOM, UTO maeT coIJlacue Ha

npenocTaBJIeHUEe, 3aHMMaAeMOT'O BamM XMJIOT'O IIOMEIEHMs, PACIOJIOXEHHOTO II0
agpecy: ’
IpeIOoCTaBJIEHHOT'O 10 IOTOBOPY

(®.M.0. HaHUMaATEJId)

cCoLUMaJibHOTO HarMma oT «_ » roma N 1o OOTOBOPY
nogHamMma OT «__ » roma N Tp.

(®.11.0., ampec permucrTpalumm)

VICTIOJIHUTEJIL : PaMUIMsg, WHUIIMAJIH,
Tejedpon: 00-00-00



[Ipunoxenne Ne 2
K AJMMHUCTPAaTUBHOMY PEIJIAMEHTY

OBPABEL 3AABIJIEHNA

(baMmnmsa, MHMLUMAJE PYKOBOOUTEJIA)

oT

(bamunmvs, wuMs, OTUECTBO BaSIBUTEJS
(HaHvMaTeng) ,

Jmbo npengcraepmuTesid 10 IOOBEPEHHOCTH,

C YKa3aHMeEM PEKBU3UTOB HOBepeHHOCTM)

3apeTUCTPUPOBAHHOTO (O¥) IO aIpecy:

(HamMMeHOBaHME HACEJIEHHOT'O IIYHKTa,

YJIMLE, HOMepa InoMma, KopIyca,

KBAPTUPE (KOMHATHI)
KOHTAKTHEM HOMep TejiehoHa:

SAABJIEHVE

Hpomy DaThb CcoIvlacHe Ha Ilepernady 3aHVMaeMOI'O MHOK MYHMIMIIAJIBHOI'O XWMJIOI'O

[IOMelleHN A 10 OOT'OBOPY COLMaJIbHOT'O HaMMa OT « » roma
N B IIOIOHaeM.

(DaTa) (Momonmcek)
[lognmuce 3aaBUTENIA 3aBepAn.

CneumanmcT oneja

(momnmce) (Pammama M.0.)
<« » 20 T.

obopoTHAS CTOPOHA 3afABJIEHUSA

PesyneTar pPacCMOTpEeHMA 3adBJIEHMA IIPOoIy :

BHIIATH Ha pyku B OVB/AmMmHucrpaumuyu,/ OpraHM3alUn

BEHIDATE Ha pPykm B MOI

HallpaBMTb IIO IIOoUTE

HaNpaBUTh B DBJIEKTPOHHOM (QopMe B JIMUHBYM KabuHeT Ha IIIY
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COTJIACME HA OBPABOTKY INEPCOHAJIBHEX IAHHEX

A,

(PamMmunvsa, ¥uMS, OTUECTRO)
OOKYMEHT, YIOCTOBEPSIUUN JIMUHOCTDb cepusa HOMeP
BHIIAH P
(keM M KOT'Ia BBIAH)

NpOXMBaKIM (as) 0O ajpecy:

mamo CcBOe coIJiacue

HepaclnpoCTpaHeHMe (B TOM upce nepenayvy) C MCIIOJIb30BAHUEM CPEeINCTB
aBTOMaTU3ALMM M/Mau  6e3 MCIOJb30BAHUSA TaKMUX CPEICTB MOMX II€PCOHAJIbHBIX
IAaHHBEIX B

(lcTOUuHUK — TpeTrbe JIMIIO, KOTOPOMY MOI'YT OBITH IIepernaHel IIepCOHaJIbHEIE IOaHHBIE)
a TaKxe Ha cucreMaTmauuo, HaKOIIJIEeHuEe, XpaHeHue, MCIIOJIBE30BaHUE,
obesnuumuBaHUE, 6ﬂOKMpOBaHMe, YHUUYTOXEHUE C MCIIOJIB3OBaHMeEM aBTOMaATUUECKUX

cpencrtBa u/uiau  6e3 MCIOJIL30BAHMUSA TaKMX CPEINCTB IOJIYUEHHBIX [1ePCOHAJIbHBIX
OAHHBIX .
OBpaboTKa MNepPCOHAJIbLHHEX IOAaHHHIX OCYIECTBJISETCS C LeJbio

Coryacue ﬂeﬁCTByeT Ha nepmon BEIIIOJIHEHU A BHM@YKaSaHHOﬁ MyHMHMHaﬂbHOﬁ
YCIIyI'n 12 nepmuon IaJjlbHeMmero XpaHeHrud OOKYMEHTOB Ha CpPpOK, HpeHyCMOTpeHHHﬁ
HeﬁCTByDMMM 3aKOHOOAaTeJIbCTBOM.

(OaTa) (Hommuce)

<« » 20 T.

22



[punoxenne Ne 3
K AIMUHHCTPAaTUBHOMY PEIJIaMEHTY

B/TOK-CXEMA
MOCNEAOBATE/TIBHOCTU AODMUHNCTPATUBHbBLIX MPOLIEAYP
NPW NPEAOCTABNEHUN MYHULUNAIBHOW YCNIYTN

SAABUTEJIb

|
\/

HanpapBiieHre 3adaBJIeHMA M JOKYMEHTOB

\/ \/ \/ \/ \/
JInmuaHO ITouTon OJIEKTPOHHOY MNOUTOM ITopTae MoIT
I I I I I
\/ \/ \/ \/ \/

[lpyeM 3asgBJIEHMS UM IOKYMEHTOB, BblIada 3asBUTEJI0 PACHMCKM B [IOJyYeHUU
IOOKYMEHTOB, PEeTrMCTpalMsa 3asBJIEHMS O MNPEeNOoCTaBJIEHUM MYyHMUUINAJBLHOM YCIyIU
- 1 pabouuy IOeHb

T
\/

[lpoBepKa IOOKYMEHTOB Ha KOMIIJIEKTHOCTL M [OANT'OTOBKA M NOINMCAaHMEe Jnbo
coTJlacus Ha Iepemady XWJIOT'O I[IOMEUleHMsa, NPEeIOCTAaBJIEHHOTO 10 HOTOBOPY
COUMAJIbHOTO HaMMa, B IonHaeM JMOO MOTMBMPOBAHHOTO OTKasza

B IIPelOCTAaBJIEHUMM MYyHMUIMIIAJILHOM yCJyruM - He 0Oojee 10 paboumx InHelN

T
\/

Brmaua (HanpaBJIeHME) COIJlacusa Ha Iepelady XUJIOTO IIOMEUEeHUS,
IPenoCTaBJIEHHOTO IO IOTOBOPY COLUMAJILHOT'O HalMa, B HOIXHaeM Junbo
MOTMBMPOBAHHOT'O OTKasa B IPelOoCTaBJIEHUM MYyHUIMIAJLHOM yCJIyIlU

(B ToM umciie uepes MOL) - 1 pabouult OeHb
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[Ipunoxenne Ne 4
K AZIMUHUCTPaTUBHOMY pEerJaMeHTy

Pacmcka
B MOJIYYEHUHU IOKYMEHTOB

Briiana B moTBepIKI€HUE TOTO, UTO TP. ,
(pammus, UMsi, OTIECTBO 3aIBUTEIIS)

(mara poxxeHus)
NacropT CEpUH N , TIOCTOSTHHO 3apETUCTPUPOBAH I10 aJIpecy:

(ampec perucrpaliun)
JUISL  TIPEJIOCTaBJICHUS MYyHUIMNAIbHOU ycmyru«lIpenocraBieHne HaHUMATEIIO
YKHJIOTO TIOMEIICHUS 0 J0TOBOPY COIMATBHOTO HaliMa JKUJIOTO MMOMEIICHHS MEHBIIIETO
pa3Mepa B3aMEH 3aHMMAeMOTO >KHJIOTO TTOMEIIEHHS CIal B
, CIICTYIOIIUE TOKYMECHTHI:

N HaumenoBanue Bun nokymenra PexBU3UTHI JOKYMEHTa KomuuectBo
n/m JOKYMEHTA (opurunan, (mara Bel1aun, N, KkeM JIUCTOB
HOTapHajibHas KOMMUS, BBIJIaH, HHOE)
KCEPOKOIINSI)

Bcero npunsTo JIOKYMEHTOB Ha JIUCTaX.

JIoKyMeHTBI cliai: « » 20 1.
(moanuce) (O.N.0.)

JIOKyMEHTBI IPUHSLIT: « » 20 T
(moamuce) (O.N.0.)
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ITpunoxxenue Ne 5
K AJMMHUCTPAaTUBHOMY PEIJIAMEHTY

oT

(¢p.H1.0. TOMHKHOCTHOTO JIHIIA,
MOJTHOC HAWMEHOBAHUE OpraHa, aJpec MECTOHAXOKICHIS)

oT

(TTOTHOE HAMMEHOBAHUE 3asBUTEIS -
FOPUIMYIECKOTO JINIA WK (hamMums,
HMSI 1 OTYECTBO (PU3MUECCKOTO JINIIA)

3ASIBJIEHUE ()KAJIOBA)

(HaTa, moamnuce 3asBUTENS)

25



